&

&
o e :
DEPAH;F:AET OF Dr. Marri Chenna reddy GOVT. OF TELANGANA

PERSONNEL & TRAINING (DoPT)  Human Resource Development 11 BAL WELFARE DEPARTMENT

Institute of Telangana

ZROBTE HEwB50, H8r & BYeP dgeiio (DOPT) vodus, ©oto8 85t (TFA):
DD, BZeP RG50S (ITP) gpitore . 59 B, 08 Hrd Hivtve OPB,B Do, P5ToRs

PO HPHB08% Bozd HoFH TP, Boorren »go POT BRI0DBED

HHB 5P HOZHRPHDO BEEP BEODS

) Tribal Welfare Deportmczn’r
Hotl Mortoring Systom

Government of Telangana

B+l
‘\ f ™

iy

SO 5P DB;TPRS? HHBEP HOF APPSO
(HWOs) ang D - 5P 5058300

ITP — TWD 2020-21




INTENSIVE TRAINING PROGRAM (ITP-TWD)

THREE DAYS TRAINING COURSE ON
ROLE OF HOSTEL WELFARE OFFICERS
IN HOSTEL ADMINISTARTION

Dr. Marri Chenna Reddy Human Resource Development Institute of Telangana
&
Tribal Welfare Department, Telangana State

First Edition: 2020

Free Distribution - Not for sale

Published by

Dr. Marri Chenna Reddy

Human Resource Development Institute of Telangana
Road No. 25,Jubilee Hills,Hyderabad — 500033
Phone: +91 40 2354 8487

www.mcrhrdi.gov.in



[ Concept Design ]

Sri Harpreet Singh, IAS

Director General (FAC)&Prl.Sectratoryto Govt.
Dr. MCRHRDI, Telangana, Hyderabad

Sri Benuhar Mahesh DuttEkka, IAS

Additional Director General

Dr. MCRHRDI, Telangana, Hyderabad

Dr. Chritina Z. Chongthu, IAS
Secretary to govt. & Commissioner of Tribal Welfare, Telangana
Smt. DivyaParmar, IES
Director (CSDG)
Sri Mahaveer Prasad Sethy

Chief Consultant (Training/e-learninig)

Dr. MCRHRDI, Telangana, Hyderabad

[ Monitoring and Pioneers ]

Tribal Welfare Department
Dr. MCRHRDI, Telangana, Hyderabad

Sri V. Sarveswar Reddy

Dr K Tirupataiah, IFS (Rtd.)
Additional Director
Chief Consultant (Training)

Dr. Sk. Mohammed Nabi

Dr. E. Naveen Nicolas

Additional Secretary (TW Grukulam)
Director (Trining)

SaidaMaloth Sri SrinivasMadhav

Joint Director (Admin)

Dr. P. Kalyan Reddy

Sr. Facuity

Smt. K. Soumya Rani
Joint Director(TCR &TI)

) Faculty
Smt. P. Samujwala

ri SrinivasVadl|
Joint Director(TCR &TI) Sri SrinivasVadla

Smt. N. Vijaya Lakshmi Jr. Faculty

Deputy Secretary (TW Grukulam) Smt.G.Jhansi Rani

K Priyanka Faculty, CPA

Deputy Director (Admin) Sri. K. Suresh Kumar
ChandanaSrape Jr. Faculty, CPA

Deputy Director (Edn)



[ Compilation & DTP ]

Smt. Amuktha Malyada, osp

D-Section

O/o the Commissioner of Tribal Welfare, Hyderabad

Co-Operation

Sri S. ManoharaSwamy Smt. Rebecca, HWO, Hyderabad Dist.

OSD (Education), Acadcell PMH, Moosarambagh
O/o the Commissioner of Tribal Welfare,

Hyderabad

[ ITP -TWD Co-Ordinators ]

Sri H David Raj Sri S. Manohara Swamy
APO, ITDA (PA) OSD (Education)
O/o the Commissioner of Tribal Welfare, O/o the Commissioner of Tribal Welfare,
Hyderabad Hyderabad

Sri RamlalTejavath

OSD (Trg&Edn)

O/o the Commissioner of Tribal Welfare, Hyderabad

[ Cover Page Design ]

Sri Ramlal Tejavath

OSD (Trg & Edn)

O/o the Commissioner of Tribal Welfare, Hyderabad



00LLETRE)

S8 Bgeee BBy B0, REPD K0, IIBGET DOTH WRSTDOH ISR DOFOD D30T O
DOTODOIE, Py SEFFO NS HGH DOBEO §BH I SEFrIO WD P OITETD
DDA JR)EFLO DOT20DOIEO.

Aoed DB HIS JETen S8)0HwE0E (DD D08 TP DISFOKD PBHONOY. (DD TP
EPE0S8 &by wd DO §°0% oo DSVN0EPD. Bt Tod HTD FBEe DB WONOBEO e
51088 EPOHD. WONDY TO VYL EPEOTC Gy HOBGNTOS  HOB 8900, wFN FETOP | 8BS
OSraskirdy rBEredt @SB 0mE @HSPE0 ED00D.

Ao BDB0P HFHS EDSB0 2.8 LA G JBNN0D. VVS e, DY, TR PGS BPOLD
DRI 508 HIBYBeD eEE® GPaPR) DIPOLONLN0L). T8 W S5O é)@?gé)@@ B0 S°00 DEeEN
F0SBHEE HODETLD.

DS ITE SHIE DB WPDHBOP DO, DTG HOB (T DHDBD SePaxd SO,
DIRgREn BIH DED DHOADO, &Fesd HIAVIVD PSS SHYS . O DETRy VYE0 Do wHTFO 03
©O0TIC. Samségeo DEPIPES DD DORTPODOSEIOERS), PEDHED, eKIE D, BPBwH0 BaRB O SOV
E8))0E°80. 2,08 DGO B0 DRTEPO HEHE0 O TPer DIFANDEIBI0D.

(186) Sesenyg HIrEE HEPeh oA (163) FIY DHEE Swrare FYh Boorrs TPHOSE HOTLNTHON
S0 Ss Besayg FFPYS Trrryy 45000 0B DETHRED VDRVNTHD. (244) FYS 36 edidey doasw (700)
O —IV 2200 ©F, SHrd Mooy E H°0) By TEYES VBT, HFYS Do wasD HHH)
QTETHET HD BPLD.

60230 DOFD) Tk, DY BAD0S TTDE HDIPAITED SI?OW. TEIFD D HOALN 1Y VI
@ROND WOROBEDE Avesd DOED TW 2.8 VY OF0 God. D, DY) g ol Hoan awd
REToge0 APGD 0BT, DY IS5 epsethen Bies DOYOD BB0ND FoNS DERFOBBEIESTE
0005 O TerEon OKErNE? Gl HPDH DO FTBE HIESS HoP I, VLY OFD
FRODTEIHTYD. WOBSHOT®, DD JTBODI APEBOK HVO DOB DB DEOT® DGV
SHBDoT O ®0F0.

©ONS, JIBEP VOO BYS VEgEred S5O (DOOD WOBT® WHPETD SE8Hs0, BTO D
DIPHOBT® GOTEOOH DT FPEVI0 BHVTRY (NYOBEIEHEO LOAD  HORD DOFH & BHF DI,
SEEIPOD WX / DEETE B JEsS SD0 SO BotEray Bvad DOF &8 HPoDOD. B Sy AveD
DOEL TSRO DB VOB WO DO0OS B BT BREOSS, v, Y Iy 0, HrdH I
0D VOY, FHTrd 0 VB0, DY Bges SBEI0S ertiore Bved HOF T, 808 OFE’ Kb
EBHDEI EPFP0DOBE BWOBIN.

B8 BZEPI0BB0 HIBEET DOFE0 WOHSEO0ESD B08 OFOL FHODIDE .
(1) DOBEE® WD LD TR BHEBS TERRODIOWD
@) J0Br ©OS°O8 G DG S5 DEHED DDA BPGIBO DDDOWHIOE
(3) DOBCET @eIHYD VEFDSET BOIPL BADEOB
(4) JIBHEP DSgresd? ICT O DABTAOBEOS

folols) DIgOB T°agadd, (VEFPHE DD WODIT, BB DIS O PO DY HOVEOL)
OJBBOT JOBCET VEETER JPEPod IrsySiHed €. @08 seHowe, Bveen @) Sorodt @R
JPOBE8 BoEd VOTL TD GIEVNDNY Dk, WD, ADERD DOVY® DOBEED O PSDED
SPESBATED DO @O B2 VAT WHEES DOBT® OB, WO &8 BEEF SBsEN0 BFESHESIOSR

B3NT)0.






‘Index

DR0D AIWDE
s
Bde» DHOIROE0 D& Jo.
do.
1 BHBHI SDEHO — SH 55 15
Boot5e3
e | DOBIER DOFHERHHO — DEHeD — LRPBeD
2 215580550 DoZardsed HB0S HIJ=b m drven 6-15
HOCE 2egisBeD
3 2.2 5596 38,6 66 356 eore &owd 16-26
[elele}y
4 o 2.3 $0815,5m HogHrgs0 oW HwE OTHS 6O 27-31
[~
5 24 $586,5% H0Z5RH50 28 Feb en &owed 32-33
2.5 281,30 H0g&Ernd50 PR),0HS DI2E m
6 34-83
DL DOCKD JRGgHBen
7 2.6 2pS 56,6 ™ 5HBI,P HOZAROTO DGO 84-98
BoTsD
e | 3. COVID-19 - SOP / smitst;soe0 —508 b5,80s0e0
8 8308 30TONH BB FHB VL NBoBHORD 99-108
P85S, O POVE / MERRS RG0S JKESHEO
9 SO T OB ,0 HEPBE 109-121
10 BE 99 ev (G.Os/CIRCULARS/MEMOs/FORMATS)

30 aster g (WD) —







INTESIVE TRAINING PROGRAMME (ITP-TWD)
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e- hostel portal:
Hostel Welfare Officer Login

Home Page:

Tribal Welfare Department
Hostel Monitoring System

Government of Telangana

ports = Dashboard

Enter the Code Shown in the Image below

Welcome Hostel Monitoring System Notice Board Help Desk it

The Hostel Monitoring System is 2 Web application which
processes through digital documemtation to track the
Activitiss that will produce in Tslangana Stats for tracking
tha following:

5 Draw diet menn, Cosmetic charges, rents, electricity and
salaries for class IV, OE ete. USER MANUALS

> Mark Student Attendance Fresentation
> Aadhar Based Bio-Metric Attendance

For any queries i eHostels (HMS)
contact mumber : (40-23130318
email - shivavani a@czz gov.in

> Swbmit bills on monthly basis

Hostel Welfare Officer is required 1o login with Username and Password.

& Official Login

Enter the Code Shown in the Image below

SICN IN

After login the following page will be displayed.

In HWO Login the following data entry forms and Online Reports are available:
% Admissions

% Registrations

“* Monthly Activities

++ Daily Activities

% Other Activities

< Reports

% Treasury Bills

o Annexure
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o Bills & Forms
o Bills Generated
< General

Rl

+ Logout
Admissions

The “Admissions” menu item has the following three sub menu items
2.2.1 Fresh Admission
2.2.2 Renewal Student

2.2.3 Admit/Migrated/Drop Out

Bovernment of Telangana

-5 ~ Fegestrations = MMonthly Actvitses -~ Daily Actrvites ~ Other Activilies ~ Reports = Treaswry Bills = General = Logout

Welcome! GIWNT.S5T BOYWS BOSTEL. MOEAMMADARMD

= Aiarch Dvet Fart bill pervice is enaklec. Hme
= 10¥% s Y i bled under Other Activities — Add X Class Flall Ticker Mo by

Fresh Admission

Select Admissions-->Fresh Admission

A

Tribal Welfare Depor‘rmem
Wy .

UIAZL

Government of elangana

QR ER A Y click on Fresh Admission Activities * Reports = Treasury Bils * General * Logout

Wolcoma! GOVT.ST BOYS HOSTEL, MOHAMMADARAI

Renewal Student

Admit Migrated/Drop out

» March Diet Part bill service is enabled. M2
+ 10" HallTickets entry service is enabled under Other Activities > Add X Class Hall Ticket No iy

After selecting “Fresh Admission “the following page will be displayed:
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O * Declaration revise

* Is the Caste Cerificate verified by the School Head Master Oves ®No

i+ Is the Income Certificate verified by the Village Revenue Officer/Gazstted Oficer (O Yes @ No

* Are the above details verified by the Hostel Welfare Officer Oyes ®nNo

i+ The above details are verified according to the rules and regulations of Government policies and the application form of applicant is acceptedirejected. O ves @ No

EF’Iease Upload the Student Photo® Mo file selected.
EF’Iease Upload the scanned Application Form Mo file selected.

‘Whether the following Items are issued to Student or not

*glass OvYes ®No

* Blanket O Yes @No

= unform - Oves @ o

Click on " Submit”

After entering all the mandatory fields click on “Submit” button. Now the Boarders Details will be

registered.

Renewal Student

SelectAdmissions>>Renewal Students

Click on Renewal Student

Fresh Admisson

Welcome! GOVT.ST BOTS MOSTEL, MOEAMMADABAD

Adma Msgrated/Drop out

* March Diet Part bill service is enabled. Mo
« 10 HalTickets entry service is enabled under Other Activities —> Add X Class Hall Ticket No rown
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After selecting “Renewal Student“page will be displayed as shown below:

[—cass— [~

--Class--

“uaz<sginx

@@

Select Class

S.No Student Id Student Name
1 589602 V.Mahesh

2 627259 Katravth Akshay
3 637012 Katravth Sidharth
4 637016 Kavali Venu

5 637022 K.Rakesh

=] 627029 K.Mithin

7 637047 Katravth Praveen
a8 637049 K Anil

a 6837077 Vislavth Suresh
10 637091 KROHITH

1" 637116 Mudavth Sunil
1z 537598 K. Kumar

12 627604 K.Ganesh

14 637644 S Akash

15 637646 J_Anil

Class Status
® promoted O Detained
® Promoted O Detained
® Promoted O Detained
® Promoted O Detained
® Promoted O Detained
® Promoted O Detained
® Promoted O Detained
® Promoted O Detained
@ Promotea ) Detained
® Promoted O Detained
® Promoted O Detained
® Promoted O Detained
@ Promotea O Detained
® Promoted O Detained

® Promoted O Detained

Continuing / Migrated

@) Continuing in same Hostel
® Continuing in same Hostel
@ Continuing in same Hostel
@) Continuing in same Hostel
@) Continuing in same Hostel
@ Continuing in same Hostel
@) Continuing in same Hostel
@) Continuing in same Hostel
@) Continuing in same Haostel
@ Continuing in same Hostel
@ Continuing in same Hostel
@) Continuing in same Hostel
@) Continuing in same Hastel
@) Continuing in same Hostel

@ Continuing in same Hostel

) Migrated to another Hostel () Droped Out

After
entering  all

O Migrated to another Hostel O Droped Out
O Migrated to another Hostel O Droped Qut

O Migrated to another Hostel O Dropeaout] TNE
mandatory
fields click on
“Submit” to

) Migrated to another Hostel () Droped Out
O Migrated to another Hostel O Droped Qut
O Migrated to another Hostel (O Droped Out
) Migrated to another Hostel () Droped Out
) Mmigrated to another Hostel () Droped Out
O Migrated to another Hostel O Droped Qut
) Migrated to another Hostel ) Droped Out
) Migrated to another Hostel () Droped Out
) Migrated to another Hostel () Droped Out

O Migrated to another Hostel (O Droped Out

) Migrated to another Hostel ) Droped Out

promote/Renewal. System will show message as “Students Details Updated Successfully”

Admit Migrated/Drop Out
Select Admissions-->> Admit Migrated/Drop out

Tribal Welfare Department

HoteliM ordoring! Sy stom

Government of Telangana

Click on Admit
Migrated/Drop out

GOVT.ST BOTS MOSTEL, MOHAMMADABAD

* March Diet Part bill service is enabled. *ow
+ 10" HallTickets entry service is enabled under Other Activities —> Add X Class Hall Ticket No rawn

After selecting “Admit Migrated/Drop out “page will display as shown below:

Institution Admission Form
* Indicates a required field. * Indicates Optional

I:Govt.ST Boys Hostel, Mohammadabad
[2019-06-13 |
3. Institution Admission Number [ |

1. Name of the Institution for which

2. Date of loining :*

District =

4. Institution Where Stud, Institution: [ -—-Select—

--Select—- ~

After entering all the mandatory fields click on “Submit”.
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Registrations

After selecting “Registrations” the page will be displayed as below

orm

- 10" HaNTickets emery - e Other o A X Clmss Hiall Thcloet o e

% e mir-g
|Whether 2 paics of dresses suppiied by Edn.Dept” 2151 s
Ove Ome O e Oneo

|Particulars of Bank Account for RVM Funds™  BankName  BankIFSCCode  BankA/Cme  BankBranch

|5electBankName v| [ ] [ ] [ ]

After entering all the mandatory fields click on “Submit”.

Monthly Activities

The “Monthly Activities “menu item will have five sub menu items:

0 School Holidays
0 School Local Holidays
0 Central Purchases
o Close Attendance. Purchases. Issues
o Transport Charges
School Holidays
Monthly Activities -->> School Holidays

Home Admissions * Registrations * Monthly Activilee

— =
= by Wolcoma! GOVT.ST BOYS HOSTEL, MORAMMADARA]

School Local Holidays

Central Purchases

Important Information:

= March Diet Part bill service is
« 10" HallTickets entry service iS chab

ance, Purchases, Issues

dd X Class Hall Ticket No Mia

After selecting “School Holidays* the following page will be displayed:
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Holidays Entry Form for a School

| jE=ER "]
Month Year
Siidisisisisisisisisisisisin S

r.

Select school Name, month & year from dropdown list after that click on “Go”.

L=l B b S g s b B =

O T - T

Check the Holidays

—

L= s e

L= S = s R

L=l Sls b=t a B -

R - TF - T 1

O - T - SR T
=1 P == A= k=]
L=l == P
V- D=-F0 N
A9 -DF-FO10
AF O O
= - B L
L B s
1S -DF-010
AR DF -0 9%
A F - -0
W - R
V- -0
2O-O=-Z0OM10
FZA-DZF-FO10
= F - - 0w
= B
bt =
20 -DF-Z20OM10

FO-DF-FO10

= F -~ 0 1

Click on SUBMIT

it =" all}

After selecting holidays with check box given in form click on “Submit” button to mark selected day
as holiday for the selected school.

School Local Holidays

Monthly Activities -->> School Local Holidays

Tribal Welfare Department
%}2}2 E/um%}?"% gﬁ%

Government of Telangana

Home Admissions ~ istrations * Monthly Activities ~ Daily Activities ~ Other Act’ .
= - Click on School Local

School Holidays [ Holidays

»chool Local Holidays

Central Purch
Important Information: A

Close Attendance, Purchases, Issues
A
* March Diet Part bill service is e Transport Charges
Il ] 0 LT

« 10" HallTickets entry service is ena01ea 1M 00 X Class Hall Ticket No M

After selecting “School Local Holidays “page will be displayed as shown below
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INTENSIVE TRAINING PROGRAMME (1TP-TWD) 2020

Local Holidays Entry Form for a School

| --Select-- v |

o] {OYY-MM-DO)

Select school Name. Holiday after that click on “Submit”. Where selected school marked as on

selected date with success messages as” School Local Holiday Recorded successfully” as below

Local Holidays Entry Form for a School

Central Purchases
Monthly Activities -->>Central Purchases

Government of Telang

Home Admissions * Registrations * M

School Holidays Click on Central

School Local Holidays Purchases

Important Information:

* March Diet Part bill service is e e .
Transport Charges
« 10" HallTickets entry service is €HADIET U0

Close Attendance, Purchases,

70 X Class Hall Ticket No MNewh

After selecting “Central Purchases “the following page will be displayed.

After entering all fields click on “Submit” button to save central purchases details. Success message

will be displayed as”Central Purchase Recorded Successfully”
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Close Attendance, Purchases, Issues
Monthly Activities-->>Close Attendance, Purchases, Issues

Tribal Welfare Department 3 2

Bt oot Syt N
Bovernment of Telangana ‘;

Home Admissions * Registrations ¥ Monthly Activities ~ Daily Activities = Other Activities * Reports * Treasury Bills * General * Logout
School Holidays
School Local Holidays

B BOYS HOSTEL, MOHAMMADABAJ

Click on Close

Important Information: Central Purchases ) Attendance, Purchase,
= Close Attendance, Purchases, Issues Issues
* March Diet Part bill service is ¢ Transport Charges

+ 10'* HallTickets entry service is CHAD ‘ = a0 X Class Hall Ticket No Wiy

After selecting “Close Attendance. Purchases. Issues “page will be displayed as shown below

Closing of Attendance And Stock

Month | January *  Year 2019 -

After Selecting month & Year and click on “Go” to get Closing form for Attendance. Purchases.
Issues as below.

BEBoarders Atdtemncdanmnmnaaces [ =
FPurchases [
Ils=wie = —
Staff Attendanace [ m—

Check the activity type for closing using check box displayed and click on “Submit” button to close
Attendance and stock details for the selected month and year. After closing activities success
message will be displayed as “Selected ltems are closed for the Month & Year”

Transport Charges
Monthly Activities-->>Transport Charg

Tribal Welfare Department

Government of Telangana ‘

Home Admissions ¥ Registrations ¥ Monthly Activities » Daily Activities = Other Activities * Reports ¥ Treasury Bills * General * Logout

School Holidays Welcome! GOVT.ST BOYS HOSTEL, MOHAMMADABAD

School Local Holidays

Central Purchases

Close Attendance, Purchases, Issues Click on Transport Charges
® March Diet Part bill service i =

“=agg Transport Charges
« 10" HallTickets entry service qapicd uno I

Important Information:

Class Hall Tic!

After selecting “Transport charges “page will be displayed as shown below
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Transport Charges

After Selecting month. year and amount click on “Submit” button to save transport charges details
for the selected month and year and it will give success message “Transport & Grinding Charges
saved successfully” as below

Transport & Grinding Charges saved successfully

Daily Activities
Tribal Welfare Department

(] D) (V) I n8hn R s
tqj@f_ﬂiij E—ft .’-"V%}/‘"v"w' T‘i 5)13%1}}3;;5

daadalladag
Government of Telangana
Home Admissions = Registrations ~ Monthly Activities = Daily Activities ~ Other Activities » Reports = Treasury Bills = General * Logout

Institution Daily Attendance
Purchases

Welcome'! GOVT.ST BOYS HOSTEL, MOHAMMADABAD

Issues

Important Information:

* March Diet Part bill service is enabled. New:
« 10" HallTickets entry service is énabled under Othey

Staff Daily Attendance
Edit Attendance, Purchases & Issues

CRT's Attendance

In Daily Activities menu item have six sub menu items. they are
¢ Institutional Daily Attendance
e Purchases
e lssues
o Staff Daily Attendance
e Edit Attendance. Purchases, Issues
e CRT’S Attendance
Institution Daily Attendance
Daily Activities-->> Institutional Daily Attendance

Tribal Welfare Department
Hostell Moritorinet Sy sten

Government of Telangana

Welcome! GOVT.ST BOYS HOSTEL, MOHAMMADABAD

Purchases

Issues

Important Information:
* March Diet Part bill service is enabled. New:

» 10" HallTickets entry service is enabled under Othey

Staff Daily Attendance

Edit Attendance, Purchases & Issues
= o HEW:
CRT's Attendance
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After selecting “Institutional Daily Attendance” page will be displayed as shown below

Hostel Attendance Form

Attendance Date | ] DY Y-RAMA-DDY)

Present Class All Classes -~

Get Details

Select Attendance date click on “Submit”. Student attendance page will be displayed as shown
below

Sr.No. StudentId Adm. No. Student Name Class Attendance Status -Went L0
Click to Select All

1 403654 222 Badugu Archana T * Pregent Absent Cd

2 434228 111 Cheppala Dhanalaxmi Ll * Present Absent |

In student attendance page table will be displayed with following details (Student ID. Adm.
No.. Student Name. Class. Attendance Status. Went to school). Radio button is available as
shown above and click on “Submit”. Student attendance will be saved successfully. Message
will be displayed as “2019-02-16 date Attendance saved successfully”.

Purchases

Daily Activities-->> Purchases

[y
Lq) >
Bovernment of Telangana

Important Information:
Stafl Daily Attendance

Edit Attendance, Purchases & [ssues
CRT's Attendance

* Alarch et Part bill service §s enabled. Mo
= 10" HallTickets entry service is enabled under Othe

After selecting "Purchases”page will be displayed as shown below

o et gy i R e T e R T L D e e T T S PR T T B TS R R 1T 2

Click on “Submit” button. Details will be submitted successfully
Issues
Daily Activities-->> lIssues
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Click on “Submit” button. Details will be submitted successfully.
Staff Daily Attendance
Daily Activities-->>Staff Daily Attendance

Institution Daily Attendance

Purchases
Iss Click an Staff Dally
Important Information: Attendance
# March Diet Part bill service is enabled. Filif
» 10" HallTickets entry service is enabled under Othe

Edit Attendance, Purchases & Issues
CRT"s Attendance

Sebect Year |

Select Attendance date from calendar image after that click on “Submit”. Where staff attendance
Page will be displayed as shown in below

" S.No Employee ID Employee Name Designation Attendance Status
1 24359 abc HWO = Present L Absent
2 24354 abc HWO = Present L Absent
3 12470 Shabana BEegum HWO Incharge = present * Absent
4 12588 B.Rajamma Watchman ‘= Present ' Absent
5 3IF02 R.SHANKARI Cook = Present L Absent
L] 12605 Boddu Susheela Kamati = Present 0 Absent
T 17199 A Marsimha Swamy Tutor = Present *° Absent
e 17198 M_Mallikhanun Reddy : - Tutor - Present L Absent
@ 18974 swarupa bai Tutor ‘= Present ' Absent
10 22573 D_srinivas rao Tutor = Present () Absent

*
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In staff attendance page table will be displayed with following details (Employee ID.
Employee Name. Designation. and Attendance Status). Radio button is available as shown
above. Then click on “Submit”. Staff attendance will be saved successfully and message will
be displayed as “16-02-2019 Date Attendance saved successfully”

Home Admissions ~ Monthly Activities = Daily Activities ~ Other Activities ~ Reports ¥ Treasury Bills ~ General ~ Logout

16-2-2019 Date Attendance saved successfully

Edit Attendance. Purchases. Issues
Daily Activities-->>Edit Attendance. Purchases. Issues

After selecting “Edit Attendance. Purchases. and Issues “page will be displayed as shown below

Edit Attendance, Purchases, Issues

Type |-Select- v

—Select—

Reopen Attendance Purchases |ssuas
Reopen Staff Attendance

Boarders Attendance Deletion

Staff Attendance Deletion

School Holidays Deletion

Tutor Bill Details Deletion

Wages Bill Details Deletion

House Rant Bill Details Deletion

Office Expenses Bill Details Deletion
Maintenance Charges Bill Details Delation
Medical Bill Details Deletion
Publications Bill Details Deletion
Postal & Telecom Bill Details Deletion
TA Bill Details Deletion

Rent Arrears Bill Details Deletion
Wages Arrears Bill Details Deletion
Tutors Arrears Bill Details Deletion

—-Select-—- ¥
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INTENSIVE TRAINING PROGRAMME (1TP-TWD) 2020

Select Type of bill. Month and year from dropdown list after that click on “Delete “to delete the
respective bill.

CRT’s Attendance

Daily Activities-->>CRT’s Attendance

4-Xac |
"

[ ,rﬂ ¢
_ PRy T .
Government of Telangana w;:_-

Home Admissions ~ Registrations = Monthly Activities = Daily Activitics = Other Activities = Reports = Treasury Bills = General = Logout

ly Attendance Welcome! GOVT.ST BOYS HOSTEL, MOHAMMADABAD

Important Information:

* March Diet Part bill service is enabled. My

» 10" HallTickets entry service is enabled under Oh =

Click on CRT's Attendance

After Selecting the CRT’s Attendance. the following page will be displayed. This service is enabled
only for Warangal District Hostels only.

Hostel Staff Attendance Form

2019-06-13

BHUKYA THIRUPATHI Present () Absent O Leave

CRT

B.SAMMALAH {CRT - @ present O Apsent O Leave
GUGULOTHU RAJANNA CRT ®present O apsent O Leave
LAKAVATH LAXIMAN  CRT ®present O apsent O Leave

Submit
|

After clicking on “Submit” button it shows as 13-06-2019 Attendance saved successfully.
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Report Repai
vendor Registration

Stock Opening Balance

Promote Students

= March Diet Part bill service is enabled. My

« 10%® HallTickets entry service is enabled under Other Activities — Add X
Upload Institution Photos

Download Students Data

Issue Loan

Add X Class Hall Ticket No

Drop Out Boarders

DDCO Code Updation

Upload Academic Time Table
MarksEntry

SubjectWise MarksEntry

Drop out / Left out Boarders for 2017 - 18

Survey Details Entry

Aadhar Verification

In Other Activities menu have fifteen sub menu items. they are
e Report Repairs to HO
¢ Vendor Registration
e Stock Opening Balance

e Promote Students

o Add Hostel Staff

e Upload Hostel Photos

e Download Students Data

e lIssue Loan

e Repay Loan

e Add X Class Hall Ticket No

e Drop Out Boarders

e Upload Academic Time Table
e Survey Details Entry

e Aadhar verification

o Post matric Boarder’s Results

Report Repairs to HO
Other Activities-- >>Report Repairs to HO
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INTENSIVE TRAINING PROGRAMME (1TP-TWD) _
F - 4 "o

Tribal Wcz[fare DepchmenT

|
.

A

Home Admissions * Registrations * Monthly Activities ~ Daily Activities * Ot

Stock Opening Balance

Important Information:

= March Diet Part bill service is enabled. Fztfy
» 10™ HallTickets entry service is enabled under Other Activities --> Add

Promote Students

Add Hostel Staff

Upload Institution Photos
Download Students Data

Issue Loan

Repay Loan

Add X Class Hall Ticket No
Drop Out Boarders

Upload Academic Time Table

All Subjects MarksEntry

After selecting “Report Repairs to HO “page will be displayed as shown below

Report Repairs

Flooring | | Choose File | No file chosen =
walls [ | Choose File | No file chosen
Doors [ | Choose File | No file chosen

Choose File | No fil

Choose File | No file chosen
Choose File | No fil

Bore wen Repair —

0]

Motor pump Repai

Electricity repa;

Choose File | No fil
Choose File | No file chosen

Tottets repair —

0]

After entering all the mandatory fields click on “Submit”. Repairs will be successfully
reported to head office with message as “Repairs Reported to Head Office”

Repairs Reported to Head Office

Vendor Registration
Other Activities -->>Vendor Registration
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INTENSIVE TRAINING PROGRAMME (1TP-TWD)

Home Admissions ¥ Registrations ¥ Monthly Activities ¥ Daily Activities ¥ Other Ac

Click on Vendor
Registration

Stock Opening Balance

Important Information:

« March Diet Part bill service is enabled. My
+ 10 HallTickets entry service is enabled under Other Activities --> A

Promote Students

Add Hostel Staff

Upload Institution Photos
Download Students Data

Issue Loan

Repay Loan

Add X Class Hall Ticket No

After selecting “Vendor Registration “Vendor registration form and report will be displayed as
below

an

After entering all the mandatory fields click on “Submit”. Vendor details will be saved successfully
and message will be displayed as “Vendor Information stored successfully”
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Stock Opening Balance
Other Activities -->>Stock Opening Balance

Tribal Welfare Department
tlosteli Moritonisgl Sy aten

Government oF Telangana
Admissions ~ Registrations ~ Monthly Activities = Daily Activities =

Other Activities ~ Reports ~ Treasury Bills ~ General ~ Logout

Report Repairs to HO R 2 2 i e
Vendor Registration

ance

Important Information:

Promote Students
« March Diet Part bill service is enabled. Mt

Add Hostel Staff
= 10 HallTickets entry service is emabled under Other Activities ——> Add

Upload Institution Photos

Download Students Data

Issue Loan

Repay Loan

Add X Class Hall Ticket No

Drop Out Boarders

Upload Academic Time Table

All Subjects MarksEntry

After selecting “Stock Opening Balance “page will be displayed as shown below

* Fields are Mandatory

Month* Year*

After Selecting month & year click on “Submit”. Stock opening balance form will be displayed for
the first time after entering opening balance details report will be displayed as shown below.

Stock Opening Balance for the month 2 Year of February, 20

AP Snak Food ) o )
= Atuleaiu &7 000 31_00 207700
£ Eanan= ) o )
a Eatana o o o
= Fengal Gram fa ) o )
= Sengaloram Flour o ) o
- Siscuns 155 000 z oo so9. 65
= Blackgianm Dol ) o )
= Doboariu o000 s7.0o 4s5. 00
10 Euttor nailic ) )
EE] Shanadal ) o ) -
Az Chicikan o o o
EES Conra o o o
aa Cormanaer o ) o
as Sura ) o )
kG Dhania ) o )
a7 Cogs ) o )
A= Firc wood ) )
LG Sartic EXCTT) so.oo 1zo .00
20 =as o o o ]
=21 GG Dal 10,000 =5 00 sa9 o5
= Sinaer RRCT Ty T
== Sroen Peas ) o )
=2a SroundnutFalli Patts 5.000: 145 00 725 00
=s Sround ruts 3.000 os_ 00 2ss 00
28 ey i (Ve oy turieo ) 22 000 T 255000 e e
=7 Jasaens 4000 3500 35 00 o
>a KRl i ) o ) T A Eaes 5 T R
29 rasala 1.000 500 00 50000
=0 e ) o ) [ =
EY rlisCellaneous ) o )
== rMoong Dal ) o ) Ll e
e rustara ) o ) gt TR —
3a Snions = 000 As.00 so.00 — — T
== e = = = e Papparicos)
e et o e g ar F sy
S O 2o so0 S5 w1 EE oy = e
Er Fopuiu ) o ) == At ter
ER Pulihiora Powder ) o ) == EEE s
a0 Putnaiu ) o ) = e
s Ragimeit ) o o PH oG
Az =i EXCTT) s5 00 13000 az Fea Chines poms)
az Red Chillies 4000 1is 00 11500 P [
aa Red Chilli powdar 4000175 oo Fon oo as Fiod Gram DeiCkGs)
as Hea sram Lan L nu0 - 127 an A1 <= Ficeccoe
as tiea Cram Dan SlSwo 1z an R erTen == e
as Rice s=. 500 T s2. 50 == e
Az Sagou Rics ) o ) == I ier rerereresey
as san 20.000 To.z20 204 00 i S
aa Sambar Fowdar o o o = S
su Sanaaaiu P ETeRTy azu Lo = =
s Sugar 4. 000 s5. 00 1aa 00 o ot P vt e s
sz Swwest 5.000 100 00 So0. 00 == e e
s Sweet Corridos ) o ) = B e
sa Tamarind 25.000 7o.oo 2440 07 sa prna MG
ss Turmeric Powdear 4000 145 00 145 00 s Upma Ravvacccs)
ss Lipma R o o o sa [r
57 Upma Rawvva 25 500 2600 562 00 e [ ——
Su wama o o o so eIz
ss ey elanles ) o ) .. e )
so wermiceli =.000 43 00 1zs 0o = oo mEES
HE e = = = s Minest Ravvaccos)
s= Whoot flour ) o ) e ey
a2 Nhe ot B oves o o o &5 ifZ=smecam R

Total

Aa ~ellons Gram DAl ) o )
55 Zeora 0500 17300 =6 50 IS

Opening Balance Report

Opening Balance Form
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Promote Students
Select Other cﬁvi’(ies -->> Promote Students

Issue Loan
Repay Loan

Add X Class Hall Ticket No

Drop Out Boarders

After selecting “Promote Students “page will be displayed as shown below

Promote Students

After selecting class click on “Go” where respective class student’s details will display as shown
below.

1 585100 CHIKRAM MANJULA ®p ' Di ® Continuing in same Hostel ) Migrated to another Hostel ' Droped Out
2 582105 MADDELA VARSHINI '® Promoted '’ Detained :: '® Confinuing in same Hostel '’ Migrated to another Hostel ' Droped Out
3 519849 MAREMPALLI RASHMITHA :© ® promoted ' Defained :© ® Continuing in same Hostel ' Migrated to another Hostel ' Droped Out
4 482320 Orusu Shailaja '® Promoted '’ Defained :: ® Continuing in same Hostel ' Migrated to another Hostel ' Droped Out

*’

After selecting class status and continuing/Migrated radio buttons click on “submit” to promote
students o next academic year. After that success message “Students Details Updated
Successfully”will be displayed as shown below.

.

| Students Details Updated Succesfully |

" -

Add Hostel Staff
Other Activities -->> Add Hostel Staff

Trlbol Welfare Depo rtiment

Bovernment of Telangana

Admissions ~ Registrations ~ Monthly Activities ~ Daily Activities ¥ Other Activities ~ Reports ~

Report Repairs to HO

Vendor Registration

Important Information: SEE R B s
Promote Students Click on Add Hostel Staff
* March Diet Part bill service is enabled. New: =
sl dd Hostel Staff
« 10" HallTickets entry service is enabled under Other Activities > Add

Upload Institution Photos

Download Students Data
Issue Loan
Repay Loan

Add X Class Hall Ticket No

Drop Out Boarders

Unload Academic Time Table
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After selecting “Add Hostel Staff “page will be displayed as shown below

*Indicates a required field.
— . T

_L 7

After entering all mandatory fields click on submit to save staff data. 1t will give success message
“Employee Information Inserted successfully.” As shown below

Employee Information Inserted successfully.

Upload Institutional Photos
Select Other Activities -->> Upload Institutional Photos

Government of Telangana

ons * Monthly Activities + Daily Acti

Important Information:

* March Diet Part bill service is enabled. Mewh
. lﬂﬁmﬂsmlquuamemmﬂJ A

Click on Upload Institution
Photos

ents Data

| Entrance Gate

Compound wall
Front view of hostel
Rear view of hostel
Side view 1 of hostel
Side view 2 of hostel

Play ground
Kitchen
Dininig Hall
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After selecting year. photo details (Type of photo) and image file click on “Upload” button to upload
hoto details. 1t will give success message as below.

Download Students Data
Select Other Actiyi}jes -->>Download Students Pg’(a

— e e B——— e e —E——

leport Repairs L

Vendor Registr;

Stock Opening Balance

Important Information:
= March Diet Part bill service is emabled. Fk
« 108 HallTickets entry service is enabled under Other Activities —> Add

Repay Loan

Add X Class Hall Ticket No

Drop Out Boat

After selecting “Download Students Data “page will be displayed as shown below

O pening BordersPdf.do >

Wou hawve chosen to open:
T BordersPdf.do

which is: Adobe Acrobat Docurment
from: https:// twhostels.cgg.gow.in

What showuld Firefox do with this file?

O Open with | Adobe Reader (default) o=
(@) Sawe File

[1 Do this automatically for files like this from now on.

o | | concar |

The hostel Boarders Details of the current academic year will be opened in PDF Format.
Issue Loan
Select Other Activities -->> Issue Loan

Admissions ~ Registrations * Monthly Activities * Daily Activities ¥ Other Activities = Reports * Treasury Bills * General » Logout

Report Repaws to HO

Walcome! ASHRAM HIGH SCHOOL KOSAGUTTA
Vendor Registration

Important Information: S OPMO RN

* March Diet Part bill service is enabled. M
» 10™ HallTickets entry service is enabled under Other Activities --> Add

Promote Students

Add Hostel Staff

Upload Instituton Photos
Downioad Students Data Click on Issue Loan

Repay Loan

Add X Class Hall Ticket No

Drop Out Boarders
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After selecting “lIssue Loan “page will be displayed as shown below

Issue Loan to Social Welfare Hostel

Social Welfare v
|Hostel Name  [—Select— |

i Quantity"Rate=Amount

After entering all mandatory fields click on submit so that loan will be issued to the selected hostel.
Repay Loan
Select Other Activities -->> Repay Loan

Tribal Welfar

1/ M

'

Home Admissions ~ Registrations * Monthly Activities * Daily Activities * Other Activities  Reports * Treasury Bills ¥ General * Logout

Riport Repairs to HO

Welcome! ASHRAM HIGH SCHOOL KOSAGUTTA
Vendor Registration

Stock Opening Balance

Important Information:

# March Diet Part bill service is enabled. Wi
+ 10" HallTickets entry service is enabled under Other Activities —> Adg

Promote Students

Add Hostel Staff

Upload Institution Photos
Download Students Data

Issua Loan

Add X Class Hall Ticket Mo
Drop Qut Boarders

Upload Academic Time Table
Survey Details Entry
Aadhar Venfication

Postmatric Boarders Results

After selecting “Repay Loan “page will be displayed as shown below

After entering all mandatory fields click on submit so that loan will be repaid to the selected hostel.
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INTENSIVE TRAINING PROGRAMME (1TP-TWD) 2020

Add X Class Hall Ticket No
Select Other Activities -->>Add X Class Hall Ticket No

L e T el .

(1 1798798 AMAHESH :iBoy ( I |
2 ©6EBEGS  AMANKUMAR  Boy ( IH ]
i * BADAVATH

3 55736505 | SRIKANTH ‘Boy ( ] ]
4 483240 BGANESH 3oy ( )i ]
5 580717 CBGANESH  Boy )i ]
{6 561503 :BHUKYANAVEEN Soy ( IH ]
7 5ea0s2  BMAHESH 8oy ( H ]
'8 6885 BNAVEEN 8oy ( H ]
: i “:B.NAVEEN

o EE e £ Boy ( ] ]
10 855020 BLPAMAN 8oy ( I ]

After entering all mandatory fields click on submit button. it shows the message as below.
Hall Ticket Numbers Updated Successfully

Drop Out Boarders
Select Other Activities -->>Drop out Boarders

T 'bql \p/_calf'c:r_cz Dep rtment

Government of Telangana

ome Admissions * Registrations ~ Monthly Activities = Dady Activities ~ Oths t * Reports * Treasury Bills * General = Logout

Important Information:

« March Diet Part bill service is enabled. Faly
- 10t HallTickets entry service is enabled under Other Activities --> Add

Click here
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VE TRAINING PROGRAMME (1TP-TWD) 2020

After selecting “Drop Out Boarders “page will be displayed as shown below

AII Classes

Get Students

After selecting class click on “Get Students” to get students details as below.

Get Students

Hote 1) Attendance should be closed before dropping out the students.
2) Attendance should not be marked as present for the students after closing of

Select “is Drop out” status using radio button and enter reason if boarders is dropped out and click

on “Submit” to drop out the student.

Upload Academic Time Table
Selec’( Other Achvnhes -->>Upload Academic Time Table

Buvernment r:l‘F LG ELLELE]

s ~ Registrations ~ Monthly Activities

= Afarch Diet Part bill service is enabled. Mowy
= 10" HallTickets entry service is enabled under Other Activities — Ad

Click here

After selecting “Upload Academic Time Table “page will be displayed as shown below

-
"

Institution Wise Academic Time Table

Upload

Roles and Responsibiliteis of HWOsPage 26
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Survey Details Entry.
Select Other Activities -->>Survey Details Entry.

Ashrm Schools/Hostels

Admissions * Registrations * Monthly Activities = Daily Actiy

Welcome! ASHRAM HIGH SCHOOL HKOSAGUTT]

Important Information:

* March Diet Part bill service is enabled. Wi
« 10" HallTickets entry service is enabled under Other Activities --> Add

Download Students Data

Issue Loan

Repay Loan -
Click here
Add X Class Hall Ticket No

Drop Out Boarders

Upload Academic Time Table

Aadhar Venfication l Government Primary Schools

In survey Details Entry click on “Ashram Schools/Hostels” the following page will be displayed
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INTENSIVE TRAINING PROGRAMME (1TP-TWD)

After clicking on Submit button the “Ashram School Details” will be updated.
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INTENSIVE TRAINING PROGRAMME (1TP-TWD) 2020

Government Primary School
In Survey Details Entry Click on “Government Primary School”
Select Other Activities -->> Survey Details Entry-->>Government Primary School

After entering all mandatory fields click on submit button. the Data Will be Up dated.
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Aadhar verification
Other Activities-->>Aadhar Verification

e

T L

Y Y

R s apesesi e

— TR T T

-

s R

BN £ R A M

TR TR TR LR

i AT R R

e BT T
Downlkoad Students Data
Issue Loan

Repay Loan

Add X Class Hall Ticket No

Drop Out Boarders

Upload Academic Time Table

Survey Details Entry

Aadha rifica

After selecting “Aadhar Verification “page will be displayed as shown below

Aadhar Verification
Select Class to Aadhar Verification  ALL v

Select the class to for which Aadhar has to be verified and click on “GO” to get the students details
as below.

S.No Student Id Student Name Father Name Class Caste Sub-Caste Aadhar Number Action
1 581098 B. DHANUSH KUMAR B. SRISAILAM 6 sc Mala 284946769938 |
2 580334 B. GANESH B. ANJANEYULU 5 sc Madiga (565279630614 |

3 493592 Bodrai Ajay kumar B LAKSHMAIAH & sc Mala [549245312525 |

4 594818 E_Aravindgoud SHEKHER 6 BC-D Golla(SI.No.-33) [g01477824613 |

5 580328 E. THIRUPATHI E. GOPAL 5 sT Lambadis{SI.No-29) 432980351629 |

5 594287 K.Shiva K.SRINU NAIK 5 sT Lambadis{S|.No-29) (488649980942 |

7 581107 K. SHIVA KUMAR K. YADAIAH 6 BC-D Mudiraj(S1.No_-19) [34a0908974248 |
S as8350 K. SRIKUMAR K. SHYAMUEL 6 sc Madiga 273135961179 |
] 581101 M. NANDU M. KRISHNAIAH 6 sC Madiga [f21296340274 | Verity
10 314625 N.BALRAJ RAMULU 5 sc Madiga dasu (590258764962 | Werity

11 493670 Palamuri Mahesh babu P USHANNNA 6 sc Madiga (651104285974 | Verfy
12 580333 P. LOKESH P SHANKAR [} sT Lambadis{S|.No-29) [595075480985 | Verfy
13 580330 P. PRAVIN KUMAR P. VENKATALAH 5 BC-B Jandra(SLNo.-7) [s06439252974 | Verity'
14 580331 P. RAHOOL P. SAMLA & sT Lambadis(SI.No-29) [4078894008571 | Verity
15 537391 P.SIMHATHRI P.RAJU & BC-A Pitchiguntia(S1.No.-18) [e79497208177 | Verity
16 527390 s.sai charan CHENNAIAH & sc Madiga [ |  wverity
7 428361 WANIL V. YADAIAH 6 BC-A Vaddelu(S1.No.-37) (834652422624 |
18 479703 V KRISHNA V YELLA SWAMY 6 sc Buda jangam (844461354208 |

After that click on “Verify” button to get success alert “Student Verified Successfully” as below.

testing.cgg.gov.in says

Student Verifed Succesfully

After entering all mandatory fields click on “Submit” to save data with success message”Records
Inserted Successfully”.
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Post matric Boarder’s Results
Other Activities-->>Post Matric Boarder’s Results

Tribal W_elforc Deportmen‘r

1512’ pafel rl}\.-{_

Government of Telangana

Admissions ~ Registrations = Monthly Activities = Daily Activities » Other Activities = Re ; = Treasury Bills » General = Logout

e  HIGH SCHOOL ROSAGUTTA

Boarders Attendance
Staff
Stock

Important Information:

« March Diet Part bill service is enabled. Wy

th 2 _ GPS Schools Registered Report
« 10" HallTickets entry service is enabled under Other Activities > Add X Class Hall Ticket

¢ Time Table

Survey Report

Upload Academic Time Table

Survey Details Entry

After Selecting “Post Matric Boarder’s Results” the following page will be displayed. The service is
enabled only for post matric boarders

H T4a342 ATHAAM DEEKSHA, JuroR "?B;:TR First ear O pase
COLLEGE-1322% O m
12363 - GOVT -

8 T43352 CHURNA SINDHL JuroR VN - R First Year O pess

Tribal Welfare Depcr'rmen'r
He2el Moritoring! Sy stem

440

:

Bovernment of Telangana

Admissions ~ Registrations » Monthly Activities ~ Daily Activities ¥ Other Activities * Reports = Treasury Bills * General = Logout

Boarders RSHRAM HIGH SCHOOL KOSAGUTTA

Boarders Attendance

Staff

Important Information:

= March Diet Part bill service is enabled. M
« 10'h HallTickets entry service is enabled under Other Activities --> Add X Class Hall Tic|

Stock
GPS Schools Registered Report

Academic Time Table

Survey Report

In Reports service we have / services they are
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e Boarders
e Boarders Attendance

o Staff
e Stock

e GPS School Registered Report
e Academic Time Table
e Survey Report

Boarders

Select Reports -->> Boarders-->> Registered

Registered

Admissions ~ Registrations = Monthly Activities ~ Daily Activities = Other Activities = =

» March Diet Part bill service is enabled. MW
« 10"* HallTickets eniry service is enabled under Other Activities —= Add X Class Hall Ticket No

Boarders Attendance

Staff

=

GPS Schools Registered Report
Academic Time Table

Survey Report

stered

School Holidays

ts ~ Treasury Bills ~ General ~ Logout

After Selecting Boarders “Registered” the following page will be displayed.

Boarders in the Intitution

I

[
Fresh
Fresh
Fresh
Fresh
Fresh
Fresh
Fresh
Fresh
Renewal
Fresh
Fresh
Renewal
Renewal
Renewal
Renewal
Renewal
Renewal
Fresh

Fresh

ad
1 187734
2 187735
3 187796
4 [EHEN
5 187738
g 187733
7 188321
8 80052
§ 127481
0 7R
T
2 77
13 79045
14 EIER
15 E1%Y
6 615N
TR 7))
18 707103
19 79706
0 87

Fresh

L3y
01072018
01072018
01-07-2018
01-07-2018
04-08-2018
1072018
01-07-2018
01072018
04-08-2017
28072018
06-07-2018
072017
01072017
16-06-2016
20-06-2016
20-06-2016
20-06-2016
26072018
30072018
08-07-2013

1447
1428

THAHESH

A SRIKANTH

W BHEEMRAQ
AANADRAD
TRAIU

1 JHAKU
TGANGARAN
Tekam Vishwanath
TGANESH

G RAHUL KUMAR
ALINBARAD

N SOMESHWER
TNARESH

K BHEEMRAD
TVIKHASRA]

K VINODKUMAR

K SRIKANTH
TODASAN JATHU
CH PARAMESHWAR
T SANTHOSH

MANGU
BHEEMARD
LAXMAN
SONERAQ
SUNGU

LACHU
BHEENRAD S0BABI
Bheemrao

SOMU

G GANESH
RAHUL

MANGU

THangu
INDRASAD
RAMCHANDAR
RAMCHADAR
RAJENDHA
TODASAN ISTARI
BHOJU
BAPURAD

A7vAgY
ST Mk
ST sk
ST Mk
ST Mak
ST Mk
ST sk
ST Mk
ST sk
ST sk
ST sk
ST sk
ST ek
ST Mk
5T Female
ST Mk
ST sk
ST Mk
ST Mak
ST Mk
ST sk

Student ID | Registration Type | Joining Date Student Name Father Name r|Present Class | Aadhar No

Af0y afly a2y

517520417582
336055083734
560846640961
522842189275
526258960663
708809015731
534537888625
281787377870
539054230550
479343573385
615565250629
JBTITETSB
760855052243
566735207317
2893262240M1
745302621912
343090340193
585490656201
638638413996
435968951811

Edf
it
Edi

i
Edi
Edt
i
Ed
i
Ed
i
it
Edi
it
Ed
Edi
it
i
Edi

Action

i 13y
Change Photo Change Scanned Copy
Change Photo Change Scanned Copy
Change Photo Change Scanned Copy
Changs Photo Change Scanned Copy
Change Photo Change Scanned Copy
Change Photo Change Scanned Copy
Change Photo Change Scanned Copy
Change Photo Change Scanned Copy
Change Photo Change Scanned Copy
Change Photo Change Scanned Copy
Change Photo Change Scanned Copy
Change Photo Change Scanned Copy
Change Photo Change Scanned Copy
Change Phota Change Scanned Copy
Change Photo Change Scanned Copy
Change Photo Change Scanned Copy
Change Photo Change Scanned Copy
Changs Photo Change Scanned Copy
Change Photo Change Scanned Copy
Change Photo Change Scanned Copy

Click on “student id” to get student details as below
Click on “edit” link to get edit form for the respective student details as below

Roles and Responsibiliteis of HWOsPage 32




INTENSIVE TRAINING PROGRAMME (1TP-TWD)

1.4 MOLE ON THE FOR HEAD
2.a mole on the for left leg

KULKACHERLA

Iz the Caste Certificate verified by the School Head Master:  NO

Iz the Income Certificate verified by the Vilage Revenue Officer/Gazetted Officer . NO

éAre the above details verified by the Hostel Welfare Office :  NO

The above details are verified according to the rules and regulations of Government pelicies and the application form of applicant is acceptedirejected :  VES

Glass
Plate:

Trunk
Blanket

E§ &858

Uniform

Text Books

Blaka Daal

Boarders School Holidays
Reports-->>Boarders-->>School Holidays

g
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Tribal Welforre Deportmzn’r

W4 M,
lﬂx-«'m A l'_ Ly

Government of Telangana

Home Admissions = Registrations = Monthly Activities = Daily Activities = Other Activities = Reports = Treasury Bills = General » Logout

Boarders } Registered
Boarders Attendance

Important Information: staff

Stock
+ March Diet Part bill service is enabled. ¥

i GPS Schools Registered Report
» 10t HallTickets entry service is enabled under Other Activities > Add X Class Hall Ticket

Academic Time Table

Survey Report

After selecting “Boarders School Holidays” the following page will be displayed

St Halidan Fupory of Julb. 2013

R > —— .

1 11 33FT E F Pty SOl ST IheE
Fd Hid13 I P s Srbesed [0 -8 - 1
X HidE1s 58 AlsE TR M SOCA00.  2-GT-ZhRE
4 ek b ) CHETHARSE HIH SO0 (- B L
& 113ETT & P Prieeadey SoLagend EELCT IDLE
& 1S L Fmags rbeaaod LT IR
T J11SE SR ALRTRMD Al A0 S-S TJDNE
= <11 CHETHA RS, P SaCrCed, ST TR
& 11363 i PPy Setand 14-3F-S0uE
k1 1] 11813 TP pags &areied 14 5F ek
i1 FHidis S AlpSERD e SOH0.  1-ST-30RE
iz Fakb. =] CHETHANS, HIEH S0Haleld TSPl
13 J1FEFT k! P Primagey Seohapod 1S T JDLE
14 2133 & P gl SesFecod 15 ST Jhins
1% 1118 £ Al oRrD0 iR SOW00  13-5F- 30k
b} 112430 CHETHARS HEGH S0l 13- 5T-20el
iT 15T s P Priaiy Catannd e ]
18 FakF. & I P Fags Sedbeyad 2T ET-ThRE

Boarder’s Attendance
Reports-->>Boarder’s Attendance-->> Date Wise

Date Wise
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Welfare Deportmzzn‘r

Government of Telangana i ﬁ

Home ssions » Registrations ~ Monthly Activ = Daily Activities ~ Other Activities = s = Treasury Bills ~ General = Logout

yarders

Important Information:

« March Diet Part bill service is enabled. Mewt

GPS Schools Registerad Report
+ 10t HallTickets entry service is enabled under Other Activities > Add X Class Hall Ticket

Academic Time Table

Survey Report

After clicking on “Boarder’s Attendance Date wise” the following page will be displayed
Monthly Attendance Report

06-04-2019

07-04-2019

Boarder’s Attendance School Wise
Reports-->>Boarder’s Attendance-->> School Wise
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DO elfare Depa "

FOSAGUTTA

Important Information:

« March Diet Part bill service is enabled. Hewi
» 10t HallTickets entry service is enabled under Other Activities —> Add X Class Hall Ticket

After selecting Boarder’s Alttendance “School Wise” the following page will be displayed.

Artendance Report

2115027 - MUP.Primary School

| 21128132 - 2P High School
2111618 - SRI AURDEMDO HIGH SCHOOL
Z1L3620 - CHETHANA HIGH SCHOO0L

Staff
Reports-->>Staff-->>Details
Details
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Academic Time Table
Survey Report

After selecting “Staff Details” the following page will be displayed.

Workgln T
K Prootuding
i
]

[RR A (N2 iy LEY bEY (R AET QBT ANy afY AT AWy AW RET O WY AV
1 CeTas ADEHOTH NTERAM VL SLNGAPOCR DL NARNOCR DIST ADILABAD THEN) STUEEMCOFADIA  NARMOIR  GOMSEGSE SEMOONS - TR Gz b
STREENIK 07
i o TE5410E ASwng oo ks Nmai Adlaosd SIS e NAMAL MR EEAVOME - TW T LA
STATE EANE OF
EREE 0 CHPRASHMTH CEd ] SHEETEAGES BRANGA  ECHOGERTE EEAOONNE - TW : (R
HYDERAEAD
4T ERUCAKALRAN MABES VL ERRAGUTTAIDL DATURAEAD DIST NAMA SHMGEOET STUEEMCOF DI UNGAPLR  GCHSENDGNE ZEMINGGES - TR Conmz 13
ERLEE RAHIDBUEUSNG  BRED VILL PARBANDAL N MAMADA DIST NRUIAL SEEOERAGET STNIEEMAOFAOIA  NRUAL  GCIOIGRGEd CEMRME - TW Coned SN DR
6 AT ADE AL MABES iLL PATPADK D NERADIGOANDA DIST ADILAGAD ST STATEEANK OF MDA NARADIGONDA BLZZEETIGD SEMCtT - TW Gz A
LA CHONWEUDERSN  IABES VILL DODARNANDL KUSEER DEST NRMAL SIGHAATD STNEEMNROFAOIA  GRANGA  EDIOTAGTS oMMl - TW Coned il
BSc BE, STATE EANEOF
§ T QD V. RANCAMDER HING. 37 PO KAMALKOT W IARAZA SR AR GLressaselt BTN - : [
] HYDERAEAD
VEALAATH
§ T BECEE VILPOST ENIALKOTAID VMDA DETNRIAL  SUGGM4 STATEEANEOFRDIA  RAMUAPR  ECTOsodseld MDD - TW Coned [ AT
VILL AREPALLY POST RORATIAL MADL NERADIGOLAA
0 Gr RATHODCAMDER SN WA BED Fe— G30055H 04 STATEANA OF NOIA. - NARADIGUNDA EL1SGSSIEED SEMUNET - - TW [t DGt SONRAEN Gl
VILLPOCANI PALLY POST RANRANDL PBIEIDIET
L) MALRATH IHAN IABE . ST SUERMCOFADIA  AMUPR GO SEMINI® - TR Gz AR DSHOOREOGR OSHH0CR
Dl s (i
i 0 Thimas i Vil M Pemo D Nl SIETaUE STATEEMCOF DA PEMEL SINIGHN0 AN - TR Gz iyt
13 N 1557563 Ja S i VIt Doyt NersarG st il SUENIN SERMKOFADIA  NRUAL  GCITOODMGE SEMONIE - TW e O
W R Tt ADTIAGATRRAD. - WTERTTG UTWER SHSITOASE3 STATEEANAOFINOIA - UTNDOR - GIMSfaTHoR oMz - - TW T
1 Omes TRaasl | kg Mkl Dis il SIETRIGA STNEEMKOFADIA  PEIEI Gumiae M - T Gz Ofidite
1 e 13T Vatinen Ry BA oy kP Dt S3HGTHAGED STATECANKOF NOIA - PBIBI - GLDGGTANOND SOMD - TW Ry 0N
s
aF)

(R

(R A)

SN

THEEsEE

LRI

]

LLEERRA
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AHEMETREE
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SHETER
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Edit link is available to update the staff details.
Staff Attendance

Reports-->>Staff-->>Alendance
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o'e elfare Depa e « +

Important Information:

= AMarch Diet Part bill service is enabled. Hewh
» 10tk HallTickets entry service is enabled under Other Activities —> Add X Class Hall Ticket

After selecting “Staff Attendance” the following page will be displayed.

Staff Monthly Attendance Report of June, 2019
Month vear &
1 33843 ADE AMIL CRT 30 V] V]
2 33845 ADE JYOTHI Care Taker ki) 0 0
3 17240 ASwarupa Cook 30 V] V]
4 33841 BHUKYA KALIRAM CRT ki) 0 0
5 33844 CHOWAN SUDERSHAMN CRT 30 V] V]
6 27944 CH.PRASHANTH CRT 30 o o
7 33171 Jadhav Shivalal Kamati 30 V] V]
8 32927 LAVUDYA VASANTHRAO LFL HM 30 o o
9 33840 MALAVATH MOHAM CRT 30 V] V]
10 33842 RATHOD BUBUSIMGH CRT 30 o o
11 33839 RATHOD CHAMDER SINGH CRT 30 o o
12 33099 T.Radhabai Others 30 o o
13 33097 T.Rukmabai Daily Wages (Class IV} 30 o o
14 33838 VISALAVATH RAMCHANDHAR : : CRT 30 o o
15 33170 Vishlavath Rajashekar Watchman 30 o o

Stock
In Stock service we have three services they are
Reports->Stock

Tribal Welfare Department
Hostel k- R

(ANDD

Government of Telangana

Admissions ~ Registrations = Monthly Activities = Daily Activities ~ Other Activities -~ rts ~ Treasury Bills ~ General -~ Logout

Boarders { HIGH SCHOOL RDSAGUTTA
Boarders Attendance

Important Information: Staff

Daily Purchases
= March Diet Part bill service is enabled. Hewt

~ _ GPS Schools Registered Report Daily Issues
» 10" HallTickets entry service is enabled under Other Activities —> Add X Class Hall Ticket

Academic Time Table Stock Available

Survey Report

e Daily Purchases
e Daily Issues
e Stock Available
Daily Purchases
Select Reports -->> Stock-->> Daily Purchases
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HIGH SCHOOL KOSAGUTTA|

Important Information:
= March Diet Part bill service is enabled.
« 10tk HallTickets entry service is enabled under Other Activities — Add X Class Hall Ticket

Daily

Stock Available

After clicking on Daily Purchases service will be displayed as below
Daily Purchases Report

M|Februan,r '\&|2019'|W|Allllems '|w

Get Purchases

After selecting month. year. item name, purchase date click on "Get Purchases” then report will be
displayed as below

F

1 01-02-2017 160 Upma Rawva 50 35::  1750.00:: SRI BALAJI ASSOCIATES
2 01-02-2017 185 Upma Ravva 50 350 1750.00:: TR.R.AGENCIES

3500.00

Mote: You Cannot Delete Purchases If Purchases are Closed for Selected Month & Year.

Daily Issues
Select Reports -->> Stock-->> Daily Issues

Hostell Moritoring Suyiten e

Bovernment of Telangana

Admissions ~ Registrations ~ Monthly Activities = Daily Activities » Other Activities ~ Reports = Treasury Bills > General ~ Logout

=LE o

HIGH SCHOOL ROSAGUTTA

Boarders Attendance

Important Information: staff

Daily Purchases
= March Diet Part bill service is enabled. Hewr

~ _ GPS Schools Registered Report
= 10th HallTickets eniry service is enabled under Other Activities —> Add X Class Hall Ticket

Academic Time Table Stock Available

Survey Report

After clicking on Daily Issues service will be displayed as below

Daily Tssues Report

T lssmafote, |ANDates ¥

Getlssues

After selecting month, year. item name, purchase date click on "Get Issues” then report will be
displayed as below
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Sr- No ITterm MNMarme

- -y - ——— - e
o Red Chilli powder 03-02-2017F 5.0 220 1100. 00
2 Red Chilli powder 17F-02-2017F ) 220 SE20. 00
=3 Red Chilli powder 27¥-02-2017F £ 220 1100. 00

Mote: You Cannot Delete Issues IT Issues are Closed for Selected Mondh & Year.

Stock available
Select Reports -->> Stock-->> Stock available

Trlbol Welfare Dczpc::r’rmen’r

-(;1.4-){} E’L“v\ ‘ﬂ—r:a*.—u '
Euvernment of Telangana

Admissions *+ Registrations » Monthly Activities = Daily Activities + Other Activities » Reports = Treasury Bills + General = Logout

e HIGH SCHOOL ROSAGUTTA
Boarders Attendance

Important Information: Staff

Daily Purchases
# March Diet Part bill service is emabled. et

GPS Schools Registered Report | Daily Issues
« 10'h HallTickets eniry service is enabled under Other Activities —> Add X Class Hall Ticket 8 E e

Academic Time Table vailable

Survey Report

After clicking on stock available service will be displayed as below

Eachk

Stock AT GOWT.SWW BEOWS HOSTEL, YERNMARRNIGANDLASA Ss O Date
| —)
—
1 AP Smnak Food (KOSs)) o o
=2 Atk bu (RS s L] L=l
= Banana (LIS o o
=1 BEatana (KGGs) 19 =800
= Bengal Srarm Dal (KSG=) o o
L=3 Bengoslorarm Flowur (S =0 o o
i Biscuits (LImims) o o
= Blaclgrarm Dal (KGs o o
L= ] Eocbhbhariu (KSE=s) o o
=1 Buiter hilk {Lirs) L] L=l
11 ChRanacdol (FCSs) o o
1= Chhckoe s (RS sD o o
13 Copra (OS] i} i}

GPS School Registered report
Reports-->>GPS School Registered Report

Trlbo| Welfare szur’rmen‘r
tostel Mo

Admissions ~ Registrations ~ Monthly Activities ~ Daily Activities ~ Other Activities ~ R
BonCes HIGH SCHOOL KOSAGUTTH
Boarders Attendance

Important Information:

« MMarch Diet Part bill service is enabled. nesy

« 10th HallTickets entry service is enabled under Other Activities —> Add X Class Hall Ticket
Academic

Survey Report

After selecting “GPS School Registered Report” the following page will be displayed
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Reghnered Gevernmint Prisary Schoal in Govt AHS(B) Jatharls

GPS ANDHGUDA 36011302102 i L] z z 0 STATE BANK OF HYDERABAD 20384 6RITSS13991
i GPREHUTHAIR  J60T1REN1 ] L] 1] i i 0 STATE BANK OF HYDERABAD 20284 6207614065 Ed@l
] 1 1 0 STATE BANK OF HYDERABAD 20284 620TTG05676 E&t
] 1o 0. % STATE BANKOF HVDERABAD 20384 B207EEMS50. . EW
L] H 2 0 STATE BANK OF HYDERABAD 20284 G2074251504 Eat
L]
1]
i

£t

£

5 GRSKOLAMGUDA 36011302902 [ | 1 1 0 STATEBANKOF HYDERABAD 20284 G2O7S613987 ]
0 GPS KOTHAGUDR  J64NH2UWS bbb 2.2 0STATEBANKOF HVDERABAD 2024 6207sstased . E#@

]

i

Edi

0 STATE BANK OF HYDERABAD 20284 62076279113
1 STATE BANK OF HYDERABAD 30384 6ROTB128708
0 STATE BANK OF MYDERABAD 20284 62075833020

W GRS SOANPALE mmm-w
By clicking on the school name registered school details can be seen

GOVERMMENT PRIMARY SCHOOLS [GVWHS)

£
g

ﬁPS ANDHGUDA t

i
§'

m]‘“:gn rrTTT—E—T—T—T—T—T—T—T—T—T—r——T—T——————

t

GOVT. AHS JATHARLA
3B0T1302102 )

2 i
GHI .Tuul

f“;Ef
i
i

By clicking on the “Edit” link the followmg page w11| be dlsplayed

GOVERNMENT PRIMARY SCHOOLS (GVVKs)
"Wndicales arequitedfield. tincicalesanotmancatonyel. ]

Academlc Time Table
Reports-->>Academic Time Table
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DO elfare Depa C : ey

HIGH SCHOOL FOSAGUTTA

Important Information:

= MMarch Dier Part bill service is enabled. Hay
« 10th HallTickets entry service is enabled under Other Activities —> Add X Class Hall Ticket

After clicking on the “Academic Time Table” the followin

g page will be displayed.
TR

Welcome! AHS USTRTKAVALAPALLY

Academic Timetable - 2017-18
1324550000000Time Table docx.

On clicking on the link. time table related uploaded file can be visible.
Survey Report
Reports-->>Survey Reports

= March Diet Part bill service is enabled. Hsy

stered Repo
= 10" HallTickets entry service is enabled under Other Activities —> Add X Class Hall Tic S aport

ime Table

After Clicking on “Survey Report” the following page will be displayed.

Welfare Department
44 <
ALl £a5

Government of Telangana

L

Welcome! AHS USIRTIKAYALAPALLY

Copy Excel POF Print Search:

Show | 10 7 |entries

1 AHS USIRIKAYALAPALLY Special Ho L] [
Showing 1 te 1 of 1 entries Previous 1 Mext
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Treasury Bills

Government of Telangana : "
Home Admissions ~ Registrations ~ Monthly Activities ~ Daily Activities ~ Other Activities ~ Reports ~ Tre: Bills ~ General ~ Lng‘out
ERAM HIGH SCHOOL ROSAGUTTA]

Bill & Forms
You have not Uploaded Academic Time Table. Please Upload Tl [FRe = e !

In Treasury Bills we have three services they are

. Annexures

. Bills and forms

° Bills Generated
Annexures

Tribal Welfare Department
ozl Maos
Government of Telangana

Admissions ~ Registrations ~ Monthly Activities = Daily Activities ~ Other Activities ~ Reports — Tr

water Electricity & Other Bills
You have not Uploaded Academic Time Table. Please Upload Bills Generated Orher Expenditure Bill Details

In Treasury Bills we have nine services they are
Select Treasury Bills -->> Annexure

o Office Expenses Bill Details

. Water, Electricity and Other Bills

. Other Expenditure Bill Details

Office Expenses Bill Details

Select Treasury Bills-->> Annexure-->> Office Expenses Bill Details

Tribal Welfare Department
Bovernment of Telangana
Home  Adimessions T Regestrationes T Marvthily Adlieithes ™ Dy ACivies = Otiesr Activities = Beports = Toe

Lk

Bl K Forrns e Electricity & Otbees Bills

Bl Corfeerale=] her Expendinuce Bl Details

= ldgach T Fars Bl servics b enabibed, P
o LD E TR ket metry deeyion b enabled sder Other Aethities — Add X Cllind Hall Tickes Ne e

After clicking on Office Expenses Bill Details service will be displayed as below

Office Expenses Bill Details
Month Year 2019 v
[—— [——

After selecting month and year click on “Go” then form will be displayed as below
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Tt s e Bl Dagwailds

Saprit = W 015 -

Emter THfic e Experaver Bl Tetails

B Descriptize 0 Amount

Enter the data and click on “Submit” then data will be saved with success message “Bill Details
Recorded Successfully” as below

Office Expenses Bill Details
Month Year 2019 v
TP Y
Bill Details Recorded Successfully

Water. Electricity and other Bills

Select Treasury Bills-->> Annexure---->>Water. Electricity and Other Bills

Home  Admisshns = Reghirations = Menthly Activiies » Dally Arvities » Dibwy Aciivities = Riports = Tieawny Bls v Ganaral = Logout
(il Exparind bl Dol
Bl & Forms b, Ehecticity & Ot Bills

Billy Germiuted | Sther Expetafiture Bl Dtk

& Maarch Dt Part Bl sarvice | enabied, M
« 1" BalTickoei smery sorvics bs snabled under Other Activities - Add X Clina Hal Ticee %o ¥l

After clicking on Water, Electricity and other Bills service will be displayed as below

Welosse | AN USDEICAYALAPALLY

Bl Dtk
(Sect M Tym I
Maath . Water Bl B
e B Encrony oa

Ta Ba

After selecting month. year and bill type click on “Go” button then form will be displayed as below
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Select Bill Typs Water B

v G

Pl Jarvisary

\ i

Lwner Bill Dieraids

bl Description  Amount

e

Enter the data and click on “Submit” then data will be saved with success message “Bill Details

Recorded Successfully”.

Other Expenditure Bill Details

Select Treasury Bills-->> Annexure-->> Other Expenditure Bill details

2 Tribal Welfare Depart Lﬂ:"'ﬂb Aﬁ

evernment of Telangana

aber, Flecteicity & Offe Bils
Impar Inf, . 5 5 Cthver Excpiediture Bl Deinils

= Maach Desr Fars Bl service b enabled. MR
= 1% HalTicken sntry servicr b enabied usder Other Activities —» Add X Cliis Hall Tickee ¥o M

After clicking on Other Expenditure Bill details service will be displayed as below

Other Expenditure Bill Details

Month Year 2019 v

After selecting month and year click on “Go” then form will be displayed as below

Aber Eaprmditgre Tl Durach
Micaih, dsrpary W Yoar 18 . o
- e =
Enter Ocher Expraditure Bill Detadh
B e i i Amount

Enter the data and click on “Submit” then data will be saving with success message “Bill Details

Recorded Successfully.

Bills & Forms
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Select Treasury Bills -->> Bills & Forms

R Tribal Welfare Department

4
L

Bovernment of Telangana

Hema  Admisshns = Regitrafiong = Menthly Aothahes = Daly Sctbdtles = Db Activities = Ragparts = 10

Important Information:

= Mlaarch D Par Bill service s enabled, FESR
= LD Bl Tk rmery service bs enabiled under Other Acthvithes —> Add X Cliis Hall Tickes Xo Ml

After clicking on Bills & Forms service will be displayed as below:

* il i MABASaery

Momth® e + [Weart 1019 ¢ i Hamet | Selec *  Wead of Accomnt® et d
— EE 4

=]

March Sepplesentary Diet BE
e Expariaad

Wages Condngent
oM

P Epebfeiting

Futor Charges
Huusa Rnt Charges

G Ba

U Supplementary B8

Ot Coontr sl Sprvices 09
il Supplen Bl

CRT B

Wt B

Elactricty B

After selecting month, year, bill name and head of account bill details will be displayed as below

* Fields are Mandatory

Month# Year* (2019 | Bill Name* :[Diet ~| Head of Account* v

Note : Click on bill name to download the PDF

Diet Charges Bill

Paper Token

APTC Form - 101

HWO Proceeding

Non Drawal Certificate

pd

orm-|

d

orm-|

Form-lll

Eorm-IV

Item Wise - Annexure

Purchase Date Wise - Annexure =~

|ICEECEEEEEEE

After that click on proceed to upload to treasury to upload the bill to the treasury.
Bills Generated

Select Treasury Bills -->> Bills Generated
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Depa e

Important Information:

» March Diet Part bill service is enabled. Mew)
« 10th HallTickets entry service is enabled under Other Activities > Add X Class Hall Ticket No Hew

HRAM HIGH SCHOOL ROSAGUTTA

After clicking on Bills Generated service will be displayed as below

Bills Generated

Bills Generated
Month January ~ Year 2019 w GO
. .
Sr.No Month Year Bill TBR No Bill Amount Action
... 1«£ 5 . 5 ¥ |
1 January -: 2019 --DietBill :: 2018000090 28760
2 January -: 2019 - GCCBill:: 2018000089 18800 Cancel Bil

Click on cancel button to cancel the respective bill.
General:

Tribal \F"elfore De
1

Bovernment of Telangana

J&Q{/ﬁ?’)@

adicl

admissions » Registrations » Monthly Activities = Daily Activities » Other Activities » Reports » Treasury Bills ~

Important Information:

= March Diet Part bill service is enabled. Hewi
« 10t HallTickers entry service is enabled under Other Activities —> Add X Class Hall Ticket No Hew

= Logout
Change Password
Contact Us / Post your Query
Know your Query Status

View your Queries

In General service we have four services they are
Select General
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. Change Password

) Contact us/ Post your query
. Know your query status
o View your queries

Change Password

Tribal Welfare Deportmen‘r
HoslMorbing Syt

Contact Us / Post your Query

Know your Query Status

Important Information:

+ March Diet Part bill service is enabled. Wy
« 10t HallTickets entry service is enabled under Other Activities --> Add X Class Hall Ticket No HEby

View your Queries

Change Password is to change the old password to new password. When you click on change
password displays screen shown below fig

After entering details click on “Submit”. Where password will be changes successfully
Contact Us/ Post Your Query

Know your Query

Important Information:

+ March Diet Part bill service is enabled. Hzki
+ 10% HallTickets entry service is enabled under Other Activities > Add X Class Hall Ticket No ves

View your Quernies

Contact Us

—Select— - |

m Choose File | Mo file chosen

Click on submit to post query.
Know Your Query Status
To Know status of the query posted by you select “Know your query status” service

Roles and Responsibiliteis of HWOsPage 48




TRAINING PROGRAMME (1TP-TWD)

Select General-->> Know Your Query Status

Home Admissions = Registrations + Monthly Actvities = Daily Activities = Other Activities = Reports  Treasury Bills » General = Logout
Change Password

Contact Us / Post your Query

Important Information:

« March Diet Part bill service is enabled. M
. lﬂ'h]laﬂTir.kmwtl'yuniuhlnleuﬂHOMMﬁﬂﬂu-ﬁ-&ddKChHHzllTkhth L}

After selecting page will be displayed as below

After entering query number click on “Submit” to know the status as below

| GOVTSWBOYSHOSTELSYENMANGADLA

- HOSTELWELFAREQFFICER

Request

Boarders

o

seplembar cosmeic BLL GENERET TOT701-2402-007 T0 2201-2402-007 SEPTENEAR COSMATIC BILL WAS SUBMITTED TO TRUSURY BUT IT WAS RETAN BY TRESURE OFFFICE PLG GENRETE SEPT 2016 WITH
:NEW DDO CODE |

Closed

‘Reected

* Queries before Apri 2017 are marked s rejected. Because mostof e queries resoived but not adchessed. Due ky more queries and duplicate queries, we are nat abls fo address each and every quey. I your sue is not
iesolved, Plzase post query as new ane, we will resole.

View Your Queries
Select General-->> View Your Queries
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00 eltare Departme

3
-

Welcome ! ke e A

Important Information: Lo

# March Diet Part bill service is enabled. W
» 10th HallTickets entry service is enabled under Other Activities —> Add X Class Hall Ticket No H2®

After selecting page will be displayed as below

-
Reference . o _
- Designation Category Description Status | Resolution
[}
i
')

'R R WEAER R 7 A8 gy sl

Queries before April 2017 are marked as

septembar cosmetic BILL GENERET TO1701-2402- rejected. Because most of the queries
007 TO 2201-2402-007 SEFTEMBAR COSMATIC . resolved but not addressed. Due to more
1 627533 GOVTSWBOYSHOSTELSYENMANGADLA HOSTELWELFAREOFFICER Boarders s BILL WAS SUBMITTED TO TRUSURY BUT IT WAS Closed Rejected  queries and duplicate queries, e are not

RETAN BY TRESURE OFFFICE PLG GENRETE ' able o address each and every query. If
SEPT 2016 WITH NEW DDO CODE your issue s nof resalved, Please post

query as new one, we will resolve.
Totals

ChE

Logout

Sasrorgo¥So:
1. e-hostels DYS tegoe es3 S S° Depen DD H5BYoesS5esyy?
2. @3)KHrY IrH g0 Bw), &HBrmren de?
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INTENSIVE TRAINING PROGRAMME (ITP-TWD) 2020

2.6. 58 15,59 HoFHRPHO digven — HEALTH WORKER
(HOSTEL WELFARE OFFICER AS HEALTH WORKER)

800D, HB0N0HOG :
o DIBUFPENS GOG DresRen @bl DL O DSOTP VXD ?
* e HI) common diseases DPE?
o >§ Bo Ird St GwE,; e HE?
BDBVWNEOT0 :
1. First Aid 2050 DeeH0.
2. DTREYO personal hygiene Sy V@B
3. e HI) common diseases BV, OO SO0 738 &) HoEeD Twd.
4. Covid -19 HORBOSE HIS (557 DBes.
I Y dow(First aid) :

DY dowk ©08) @8R HIAFTEn BOAIYE S DI @SHS K (DO WONHYE OGP
083 965 OO 8570 DOYSO First Ald Jer Sasre’ D0 FAST App ( First Aid for Students and Teachers) @&
BHO BAEIHEY), Jo° FPE SwSrPFoain der e & DA & wrayo.
https;/fyoutu.be/k8d-XiBcgVA
Il. DergBoe 3858 HOXESS (Personal Hygiene):

HOOH HEBGES HOWDYS DO S0AFLID?

DY HOAN &0 B0 HTD Bl O DDA DB ©LVOOBEO Trer Sos000 Hoaty
Q0850000 HOAKN OB (51 BEHOG® DIBNDESION. P8 JVOBT &) FPOS O SPEIYEEr, FPeToSS
Q88000 ar0 BSEBY, WBS0HE O VIO 570 Y 20 o TEOH PSS OW.

Do B0 OO HOVDPSH DTOOIEE 5 woThH YTOC Foddw), b Doy HY eo
BOSEIEOE GSI IrYo O3 FPED T HWPTOD IYODG0. YOS GBI JBGS HODYS HYHOW
DOTPODOBEOSE DFFADDE §20y FPTBed HEBIED B BITHOW:

DOOD 11 €30 BTEIESFD DsB3e HOBEIS OT°EN

1. 2005 5588 HOHDEIS

OTPBEIEETD BB WOTEY @S DY SEERNYS N O DBHToLD, TPOBEN BT SEID)
oo H08 HoYHOH TOBIOW. HOB GBI V0FH GOV, L JTROH WHITR BCTEOVVLY®,
HGBOBEYE B B DODEYS BERBEEHOT® HFWEITD.

B DOLDYS (HOOH TPRODH FHOILYE, FES PACTOE B0, TNOW SBEay rFED0eD
EWalewss! a)';g%oodj" 000D BSOS / B B0k, B8 A°EEHNVE0 70 FDTO Jer HaPHB0 Ve & OGO
®30 odher IN0E. WO, TEIOW VTVOIERS VSV / BHH VHFANIE VO KO0 Lot & veed
Joy0eed.

2. 38 HOHgje:

Betren SEWTP EEH DGO HY WBIGO HOE TEED Hi) VIS T BPSPAN. VS PP EwEHHGEO
Qerth & Lo JIoHto T BB DODEYS FBoBERE OPFPD KPP0, BeSD SWEEDBO KO BB /
B O BBIOK DO Fe0Ter BFEGE0 DO (5O O HHBBHN o 1O FLoB0G.LH OFEE JY s
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INTENSIVE TRAINING PROGRAMME (ITP-TWD) 2020

Hooao B8 8ot ErEe DPHONTUED VTO0DE0L.eR DS Boen Hgjorr Se8HIB0 @D
B0SBH00 B0, HVAEOTEPETE SOOI, W ST°S, 20BH S*EIYE, DBty ZPSED
EDVHYW, B3 BT SRDOIYE, DRy BHHD K00 HOAT ST\

3. D HOHEIS:

B0 TR Erodd PIDH JoHER HO0W epHed O5f JoDERd K8 DATR
SDATANHOLD 1RO O PEOD OF e HRg0. L DY 0788 BAV0S VFS VoJicher SrWETD.
S0° B DBBPL ST GO, £ DOO DERH DTy PRATTO HE) WHED DOJPONOWBEAS Y BN,
0B 708 Jyj0eed.

4.8 HoHps:

Sotd &0 DEmgiie o OO Boered erEBT® SPRSSNE0 ErEe Trer HaK0. HZD Vodge SHow,
£ earc 55RER, ITRID KON BBS B SegHO ©290)8) B, & drwesy Berd 80V0 Bodre DY
SL0B0ErSO DTTO0NE0s.

5. @& HodEes

&0 DEgiied? iy DODYS BRI GOGLO HY WO, DX, 3BT oLPTELD HRoW. & DT
OSD / W V]S T @S / WS DOVTOH BB YOS KB DBV Fe0tsDHW). HY) VTOOBEOS,
& oo ardy 005 IBIES ergBen BuERHEo J0)0eD eI 8o 00050 8 FLom BODEOE BoH
5000 Btk A SO FH0 TVODH OV FESRPOBOG. DIAOSE JHOFTBO DI SO, BtH POYPEd TEID
DOV BH0G. JHOFTIGIE 8¢y GOB, 0O DEDOT GOBErAS 8PN BRI 58 SOBID WHID
F8BRr0B08. & Drrgie By, Do, (Fden Bor (Fho 888 HOS® HoWEILOE Sowtrds 3808,

6. B8 HOLgs:

Dregpen B ans, ande Poe swod Prrdod® el e rf moaw rgdyen Hrdind
Beoerom. & DB B BB DODOOIEOS S 0B HEFON GHEBFA0DOR:

Do 0 g StHerd. &0 %, 808 & o SNSHEo Dy B wer JoLHOE®
RHSEPOOB0G Yo Hg S 58P0MSIND Jposkdd DY Ok VMO Do GTER
RTO0DEHERE ©d0 / oD B oS ermr Y I SEERS Jhodeerd, & beo P F§ Hrosod
DA TR R0 BP0 EBD0BOE.

7. dyH0 Fo DOl

o DEgHR0 a8 DO VAN 8OO GoBEDS BB SrYo ©BVE / e FH0o BHowe
D0 BADEGO. DOBED, 55300, EEY LOAWN F1TOW FOBINT Yt VOGS BB / B FEBRP0BOG. K
)00 TR PO Dy GIBArBoBer FrSIos.

8. D HOBYS:

£0 oo e BHOE o wrBoar HOBDIYY®, BB TV JeoEHEY, ST PR Beose
PR B0 BO BEHB0Y. PTRO TS’ e (PR WOAW erEoar DHHPIB0N. FmHO TdLRYE Lo
DD DOID 9B / B8 PO SEDBITHED @og@oéaé‘so&.wgé@e)m BPBOT GONT8 50O M0, PO
D0D arcodt, Hoasn B, §o& Q)T DO GOSN B0k, DrEEHnen HOFER0BLOT® wokEtrdS &
200 FESZO Ao GOBHR JS08k.

0. WHEE HOBEIS

HOB (P’ (08 ArFdiven b BT rgrd So drondd asl. H wrgrss Do

&ODI0B HSH DA & HYOH DTH EPoNBE HOVES JD)HV0S HEH, BHOWDEIPD PGP GHAPBOBEHO
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TRgO° ) BOB @Ry a0 EOED DEPDOBH LYy, 0B E°ESP running water &0 DO HSgen 0880, SO
DtH wowmertnd® ot Do Sten BEod. drrgen Erondd GIETFAODD BB FO JOHE DD I
DGO TPOD JIBPTOBOG. TP PGP GHAPAOND HAID Fdven K88 areR 708 (HEY BoLos.
10, €5¢5) DDA SNRD)E HOLES:

8 & 2955 FTrdies S5 B esenan VBLSON. BSE / B SEOTP HANO SHES HOAD 5B
BBBOL TRI0BHOT DFHOBEOS otk DR VANV,
DI HOOAKD VIR B0 TR0 Py S° 5t Jer JorS JgHoBo WTe WokNTEHE TR0
OBfposod.@ers, &) Sor Gy DO TO BHOD GIAEPA0BDHOE, QIF  GHEPBOBO
88)3r0H08. 08 Krren BEIE, entr 0 HEO B FPBOND GHABFA0BD G0k, B O WO Dok
08000 S5 BOBHOG® B0V S50 HEWH GOAPBODIYE, DD o HEoROoB0G “Edd &
DB SOAPAOTEO I ST ER. WO BRDOE GJTTen ”. ©d B0b.
1. 508 Gy HOBHYS:

VD ﬁ)SB&é& ©Q) 5500 HOHIS seHowe, & &nggéé@ 0S8 59 DHOHEIBOW & rowrd, DO
Bear Sogiadd axigen o8 & beed JGod. & LT school uniform KO GIYE DG EOOBHR
38 / 6L 308 HPYS BN WO DOWET0E.E0 HERPIVB (hErENS ABT HoBIYONS, TR Yo
BoNEOS 9BV / WK J508.
58058 HOBDYPED DEROWH dee JT2:

a8 Dferd® O DYDY o) word i & DIPROH IOBBTD. DErgROH DS HOLYS
FPDHODERN DO WHVB0. 50y HIPT 0 B, OO0 98,6 25500, 520 &b HYT°C BOS® SO 0E0D
DR Yo H0°08808. HDHEIS Hood Lo Lo aﬁ”geaofséo&gbc‘f@ OOV 5 NETRe0 B GT°)0N:
DRy DHVOBOG: @) O OCKN B VO HOON DIVOBHO WT° V00N, & HYes B
B RSP L0 FPBOPODH ).
DAPETR DIO0B0G: & YOS VBN / B 0D VDS 0L JeBowrdd OGN BT DO Bor B
QOLNE I8 &y 506 PHD0WOG.
0B0R0H0G LOAN F8BRL0B0G: £ DOTE IBT® DO BRJYE TOO NBOB0E. B Beven 88l H%0 Sw°
88D By BADEO HOER.
BRVEDSD FPB020B08%: 1 DOTE T BB / WD VSO BSH0S, P YROB, D0, EBE HOHYS Dot
DG DROIrO Yok
05 B0 @00t FPED BoDos - By VO WRDHHT VLB BODO® SOLPD. TS SRVFE HOA HO%
DR BrOB0NERE HODN[YE B0, IPT° DOWDEIS WO IN)0B 00 8D T Frowred
QQYET DTTOOEIE. Trer 28, HYED QBRD) BB SOV S BOET. @)t &S 708 w0 DET®
30080 @HDB0 Se.
D8 DT SDOWOG: TENOK PSRNy DN BPBD rE8Iwen HOAN Yo Hood & Heed
B0k, EPT, B / R °EIEHNO DD HES e300 DRSO DHV0HOE.
@ErPgPR) VST BOOG: &8 DSOTP, T T (HEOWSEEON. LK HOHFS HO0D IDODIYEEr wdren
L0DOD BB JEW° SeBESEPOL VSR8 HOL,0H06.
& 208 HoHS FPooB)id DTDoTHH DRaTren:

8o DTegie® HOHRS J)0BeY S0 HWOWEIT YYD SRy DRATTED B, Ko DEXe0 LK DACTTRY
B89N R, ®OTENL DOTPOD0HEOE KOOI &0 0T P DB0 WONE RS DHIFADDEE .
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1L 85 - EAVIRAISEwTety) BHHD QoEHB0E B/ DOVBY  0DOS  D5FEONOD. E20B000 YO B
St SEHTeRS D DHDO BLoHoErsy. & DEREH HOHS FRoBey s LDET SoKod, S0 DENSOS®
I Jelelele}
2. i - & g S°508P Ftorso d9 L Bd) Sbh oI, §°Y EH VRS D&ertn Dando
S5y B083))t @B / BT 5208 DINADO BOTPO HPAN BSVY / BHK HTIOSEIT 80w GOk
3. BZoBHR - 1YOW BFODBO HIB By V0T WSO (HEYOWEITYD BT DHRADO. dYE DI
é@éa@:gbc‘fgo 0D BT DHDODDZY ) HOASN &0 HakaDo 5%’0&%6@) DOED T°Q) @eIHoRRE. & @ Y0
B0EENIE T FBoDEIES, @B / B B0V, L BHT R &8 DAY DHVOBEOY e Lot
DEGIROTFO  YONBYOBHI,DOHES @Y OIS errr IKHHNBE, doen B DS
BHDOBD. EDEDYOG LOAID T FPLVB DHOVT, G0E0&. & HROLH HOWYS (HOOY FBOBO TsT® Lutd
TDEB BH)8 PG S0 S BPNEEHEPDS HIBADDEISIOD.
. Deegied? H3) common diseases:
©.803°%) (Head Ache):
98 PBREEP AP &8 VOGS erEHE B0 eedes Fio.
-38 8900 @OV, ®OIL, BOSED Sue §°R) TGO HY SPHW).
s*8esPen:
VL, BoBFED Sor Doden, DEBLY, OO, FHaFoNy V), B0d HOYB, TG 2O, TS
S HoTRS PID BES, BN0P0BFTD BT, BEIED, TV, HAsHS Haren, 5w @obwaTEHED
Sor Se3soen, DTS, (e
©gesren HHO0I HDoSeren:
2.8 B30 IHBT® YO, BB Bre OEPEET GOBHW).
&. DFSMaigraine) :
-8 5°65€30 BXOHPVDGSD.
©FEPen O DoBeEren:
- SO,
-5°50 NOAT PO
-8088) G0 S0
-3 5208 Bor Fapd) HEPSIB.
3. B3O J9°),)(EARACHE):
-8 WP PHPEE0MP GO0
Se8EgeeD:
-BDB AR .
-0¢38 Hiw.
~ErQDED ST75B WES IO BHES.
-BDH Fodo
-QAPD HOIEIO.
-5°060 P05 R58006.
©FEPen KON DoBeEren:
-2.8 DD &) Swow ok BYoH Ty,
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8s. DO FP)y(Tooth Ache)

-0 0D SPEEI0 B30 FODO.

©gesren HHO0I HDoSeren:

-8 Foe D T8y, @B BT, (S0 Soe @EIBBED GOEDN,

BOR B & @850 oA PO wo° TRy HXNYB0.

ogered §XPAE o Soere AP 800 ST TR GOB, S0 HISH DOYDOBOE.

6. JPPPO 236020 SDOATN é(ig( Common cold and cough)

oFeeen OO DoSeren:

-5R)08 008, SO, S5 D), BOEIE ex80.

€58. 0 3°8)y (NECKACHE / BACKACHE)

©Fesren HHO0I HDoSeren:

DHES | 308 arts0 I5;BT° TRy DBAHSOD.

. 8603) 3°3)) (Abdomen Pain)

®B50, 58, BN, HDTP GOG BBDED, 002550 S @56 DROSS D SRY TS Ter STETOD STHOW.
oFeeen OO DoSeren:

FoBBEYS KB I8y DBV S DEJHDT OO

-3085000H(DBT° &8 YW Ty ) Bor FEOH5E0BDEID TR (@080 Do F8) .

Q. tchoose Soatw od (Diarhoea / Dysentry)

- HEDOVP &O% Motiondd  DTHDTPEN WOLPE S°R @D BEO VA BP0 D000 EOA &0& eYEd Dysentry
OEP.

tSilelaulovg

-08330.

—aréoaﬁoe? BNES.
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GOVERNMENT OF ANDHRA PRADESH
ABSTRACT

SOCIAL WELFARE DEPARTMENT - Streamlining of Post Matric Scholarships
to SC/ST/BC/EBC/Minorities/Physically Challenged - guidelines to be followed
for reimbursement of fees to the colleges and payment of scholarships to the
students — Orders — Issued.

SOCIAL WELFARE(SW.EDN.2)DEPARTMENT

G.O.Ms.No. 66 Dated: 08-09-2010.
Read the following:-

1. G.0.Ms.No0.90, Social Welfare (Edn.2) Department, dated

30.07.2002.

2. G.0.Ms.No.56, Social Welfare (Edn 2) Department, dated 06-
10-2003

3. G.0O Ms.No. 14, Social Welfare (Edn.2) Department, dated
22.1.2010.

4. G.0.Ms.No0.143, Social Welfare (Edn.2) Department, dated
15.07.2008.

5. G.0O Ms No. 2089, G.A (Special. A) Department, dated
01.5.2010.

6. G.O.Ms No 2509, G.A (Cabinet) Department, dated 21.5.2010.

*Kx*xXx*Xx

ORDER:

Government of Andhra Pradesh is sanctioning Post Matric Scholarships
benefiting every year to about 25.00 lakh Scheduled Castes (SC),Scheduled
Tribes (ST),Backward Class (BC), Economically Backward Class (EBC),
Minorities and Physically Challenged students in the State. To ensure proper
distribution of the scholarships, Government have issued comprehensive
guidelines in the reference first read above and the scholarships are being
sanctioned and disbursed as per the guidelines only.

2 To ensure timely sanction and disbursement of Post Matric Scholarships,
in the G.O. fourth read above, Government introduced the Online System for
sanction of Post Matric Scholarships to SC, ST, BC, EBC, Minorities and
Physically Challenged students during 2008-09, entrusting the responsibility of
online sanction of PMS to Centre for Good Governance (CGG) through e-Pass
(Electronic Payment and Application System of Scholarships) developed by
them.

3 Government vide G.0.6 read above, have constituted a Committee of
Group of Ministers to suggest guidelines to be followed for reimbursement of
fees to the colleges and payment of scholarships to the students for delivering
the scheme in a more effective manner to the highest satisfaction of the
eligible students.

4 Government after careful examination of the recommendations of the
Group of Ministers, hereby issue the following orders in partial modification of
the G.O’s first and second read above:

I. ADMINISTRATION OF SCHOLARSHIPS:

i) Scholarships on Saturation basis: The Post Matric Scholarship
Scheme (PMS) shall be available to all eligible students on a
“Saturation Basis” among the SC/ST/BC/EBC/Minority/Physically
Challenged communities to pursue higher studies. The scheme
applies to all universities & its affiliated colleges whose admission
process is regulated/administered by the State Government.
Under the Saturation basis all eligible students whose family
income is less than Rupees One Lakh per annum shall be covered
under the PMS scheme.

P.T.O.



i)

Vi)

vii)

viii)

-2-

Scheme of Post Matric Scholarships: The Scheme of Post
Matric Scholarship shall include Reimbursement of Tuition fee
(RTF) payable to colleges and Maintenance charges payable to the
Students (MTF). Tuition fee shall include all fees which are non-
refundable as fixed by the university or authority constituted for
the purpose by the State Government. Maintenance fees (MTF)
shall be paid as per the course wise prescribed rates.

Eligibility for Convener Quota seats:- All students admitted by
the Convenor as notified by the Government, under the Quota
meant for the Convenor, shall be eligible for the PMS scheme.
However, Students admitted under management quota or through
spot admissions i.e., left over seats of the Convenor quota filled by
managements subsequently, will not be eligible for the PMS
Scheme. In respect of Medical Colleges, the PMS scheme will also
be applicable to the “B” category only in respect of SC and ST
students.

Self Financed Course: With respect to self financed courses for
which the fee is fixed by the Admission and Fee Regulatory
Committee (AFRC), the restriction of Rs. 20,000/- per annum is
removed and full fee will be reimbursed from the academic year
2009-10. In all other cases not covered by the AFRC, the
provisions under reference 2™ cited shall continue to apply.

Display of Course Fees: All colleges are mandated to display the
course-wise fees that is reimbursed by the Government on the
College notice board or the college website. These fee particulars
must be made available necessarily at the time of admissions to
enable the students to be aware of the fee structure. These
measures will enable clarifying a large number of apprehensions
in the student and college community.

Rationalization of Field Officers: All the Welfare Departments
shall streamline and rationalize the jurisdiction of the field level
officers to facilitate the students and colleges for expeditious
services.

Income Declaration & Income Certificate: The Revenue
department shall issue detailed guidelines for the issue of Income
Declaration by suitably incorporating the recommendation of the
Group of Ministers constituted vide G.O sixth read above. The
Revenue department shall be accordingly issued suitable directions
in the grant of Income certificate to students.

Attendance: In respect of Attendance, the existing instruction
issued vide G.O Ist cited will continue to hold good i.e., 75%
attendance or as prescribed by the University under its
regulations, is compulsory for availing the PMS scheme.

Renewals for all Promoted students: Post Matric Scholarships
shall be renewed in respect of all students promoted to the next
academic year. In accordance with the Regulations of the
University/Institution, if a student is promoted to the next higher
class even though he/she may not have actually passed in all
subjects in the lower class and is required to take examination of
the junior class again after sometime, he/she will still be entitled
to scholarship for the class to which he/she is promoted if the
student is otherwise eligible for Post Matric scholarship. The total
period of sanction of scholarship however shall not exceed the
standard duration of the course.

P.T.O.
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Redesigning of Application forms: The online Application form
shall be suitably redesigned to make it user friendly.

SCHOLARSHIP PROCEDURE:

Q)

(i)

Giii)

(iv)

W)

(vi)

E-Pass online System: The administration of PMS shall be
online. The Online process on the e-Pass website includes
Registration of colleges, filing of applications by students, scanning
and submission of documents of the student applications by the
colleges, verification and sanction of scholarships by the
department and submission of bills online to the treasury for
making disbursement through the online banking system.

College Registration: All colleges affiliated to regular universities
shall register on the e-Pass website and furnish details of the
courses offered, recognition status for the courses, bank account
details, college attached hostel details, if any, to enable the
correct filing of applications and claims by the Students and the
College Managements,

Online application by students: To avail the PMS Scheme, each
eligible student shall apply online on the e-Pass website with all
relevant particulars such as income certificate, caste certificate,
Photograph, Copy of the first page of the savings bank account for
remittance of the MTF, marks of the qualifying examinations such
as SSC, Intermediate etc as the case may be, copy of the ration
card/ election photo identity card or any other proof of identity as
may be required by the welfare officers concerned.

Certificates submission by the college: All Colleges who have
registered on the e-Pass website after receiving the online
applications (fresh and renewals) from students, shall submit the
scanned copies of the income certificate, caste certificate,
photograph and copy of the first page of the savings bank
passbook.

Registration of Renewals: All students who wish to renew their
scholarship under PMS shall also register on the e-Pass website to
enable the Welfare departments to process the claims.

Unique ID for Scholarship holders: Each Post Matric
scholarship holder shall be allotted a Unique Id which shall remain
throughout the currency of his educational career for the purpose
of seeking scholarships. A candidate shall always quote this unique
ID for future correspondence with the Government.

(vii) Disbursal of RTF & MTF to be online: The disbursal of RTF to

colleges and MTF to students shall be done through the online
banking.

a) All colleges and Students shall have a bank account.
Students and Colleges shall furnish their bank accounts at
the time of registration along with the photo copy of the
first page of the bank account.

b) The disbursal of tuition fee (RTF) shall be made in two
installments to the college concerned.

c) The disbursal of maintenance charges (MTF) shall be made
in four installments to the student’s bank account.

d) Any changes in the Bank Account number can be done only
by the authorized representative of the college or by the
student concerned as the case may be.

P.T.O.
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(viii) The 1T Network of the welfare departments to be
strengthened: The infrastructure for connectivity of the welfare
department offices and the field staff shall be well connected
through the IT network being operated by the CGG. The network
shall take adequate security measures to ensure that the
operations take place in a secure environment.

(ixX) Adequate service level arrangements for IT: - As the
administration of Post-Matric Scholarships is extensive and
voluminous, a robust IT backbone with adequate service level
agreements will ensure a seamless delivery of services to
institutions, departments and students.

(X) Security features in e-Pass to be strengthened to avoid
double sanctions, erroneous and fictitious claims.

(xi) Comprehensive MIS System: The e-Pass online portal shall
develop a comprehensive MIS portal for the benefit of the Welfare
Departments, College Managements, and Students to enable real-
time access of information regarding the status of scholarships.

(xii) Project Monitoring Unit: The Project Monitoring Unit (PMU) shall
update the fee & course masters, monitor the fee structure, and
address technical issues in the e-Pass for all Welfare Departments.
The PMU will function under the administrative control of
Commissioner of Tribal Welfare. As a permanent measure three
posts of the rank of Deputy Directors will be sanctioned exclusively
to assist the Tribal Welfare PMU by the SC, ST & BC Welfare
departments respectively to assist the PMU in the discharge of its
functions.

(xiii) Minority Welfare Department to validate data: The Minority
Welfare department which administers scholarships through a
separate network shall develop suitable cross checks through web
service with the e-Pass server, to validate scholarship applications
so as to avoid duplicate and fictitious claims.

5. The Commissioner of Social Welfare/Commissioner of Tribal
Welfare/Director of B.C.Welfare/Director of Welfare of Disabled and Senior
Citizens / VC&MD, Minorities Welfare are directed to take action accordingly.

6. This order is issued with the concurrence of Finance Department, vide
their U.0.N0.9256/Spl.CS Finance/2010 dated 08-09-2010.

7. Copy of this order is available on internet and can be accessed at
address http://www.ap.gov.in/goir .

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF ANDHRA PRADESH)

J. RAYMOND PETER
PRINCIPAL SECRETARY TO GOVERNMENT

To

The Commissioner of Social Welfare, A.P., Hyderabad.

The Commissioner of Tribal Welfare, A.P., Hyderabad.

The Commissioner of B.C.Welfare, A.P., Hyderabad.

The Director, Welfare of Disabled and Senior Citizens, A.P., Hyderabad.
The VC & MD., AP.Minorities Finance Corporation Ltd., Hyderabad.

The Director, Center for Good Governance, A.P., Hyderabad.

The Director of Treasuries and Accounts, A.P., Hyderabad.

The Pay and Accounts, A.P., Hyderabad.

P.T.O.



All the District Collectors in the State.

All Deputy Directors of Social Welfare through Commissioner (SW), Hyd.
All District Tribal Welfare Officers through Commission (TW), Hyd.

All District B.C.Welfare Officers through Commissioner (BCW), Hyd.

The Secretary, IT&C Department, A.P. Sectt., Hyderabad.

The Commissioner of Collegiate Education, A.P., Hyd.

The Commissioner of Technical Education, A.P., Hyd.

The Director of Medical Education, A.P., Hyderabad.

The Commissioner of Employment & Training, A.P., hyd.

The Commissoner of Intermediate Education, A.P., Hyderabad.

The Commissioner of School Education, A.P., Hyderabad.

The Secretary, AP.State Council of Higher Education, Hyderabad.

The Deputy General Manager, State Bank of India, Hyderabad.

The Asst. General Manager, Syndicate Bank, Somajiguda, Hyd.

The Deputy General Manager, Indian Bank, Circle office, 4" floor, Liberty
Plaza, Himayatnagar, Hyd.

The General Manager, Marketing Deptt., Andhra Bank Head Office, Saifabad,
Hyd.The General Manager (Technical), Indian Bank, Circle Office, 4" floor,
Liberty Plaza, Himayatnagar, Hyd.

Copy to:-

The Vice Chairman, A.P. State Council for Higher Education, Hyderabad.
All Vice Chancellors of Universities in the State.

P.S. to Principal Secretary to C.M.

P.S. to Special Chief Secretary (TW).

P.S. to Principal Secretary (SW).

P.S. to Principal Secretary (BCW).

P.S. to Principal Secretary (Minorities Welfare).

P.S. to Principal Secretary (Disabled Welfare).

P.S. to Principal Secretary (Higher Education).

P.S. to Principal Secretary (School Education).

P.S.toM (SW) /M (TW) / M (BCW) / M (MW) / M (DW) / M (Higher Edn.) / M
(School Edn.) / M (Technical Edn.) / M (Medical Edn.) / M (PR) /

M (Agriculture).

Sc/Sf.

//Forwarded :: By Order//

SECTION OFFICER.
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GOVERNMENT OF ANDHRA PRADESH
ABSTRACT

SOCIAL WELFARE DEPARTMENT - Hostels for Scheduled Castes, Scheduled Tribes and
Backward classes ~ Selting up of Hostel Advisory Commiittee ~ Orders ~ Issued.

SOCIAL WELFARE (Q1) DEPARTMENT

G.0.Ms.No.101 Dated.6-8-1993
Read the following:-
1. G.0.Ms.No.94, SW (Q1) Dept., dt.10-7-1990.
2 G.0.Ms.No.100, SW (Q1) Dept., Dt.6-8-1993

ER:

In super session of the orders issued in the G.O. first read above, Government direct thatthe
Hostel Advisory Committee shall be constituted for all Scheduled Caste, Scheduled Tribes and
Backward classes hostels lying in an Assembly Constituency with the following:

| 1. Revenue Divisional Officer/ Sub-Collector Chairman
2. Local MLA and MP Members
3. Presidents, Mandal Praja Parishad Members
4. District Social Welfare Officers (SC/BC) & DTWO Members
5. Mandal Development Officers Members
6. Mandal Revenue Officers Members
7. Onerepresentative of Educational Department

at Divisional Level Member

8. Assistant Social Welfare Officer (Head Quarters) Convenor

- 2{ Functioning of the Hostel/ Advisory Committee shall be as follows:

(3) The nature and functions of the committee will be supervisory in respect of admissions
into a Scheduled Caste, Scheduled Tribe and Backward Class hostels and general
functioning of the hostels.

(b) The Committee shall also review the functioning of the hostel Review Committee constituted
in G.O. 2nd read above, with Assistant Social Welfare Officers.

¢) The Committee shall meet at least once in 3 months. The proceedings of the Committee
shall be approved by the Chairman and follow up action taken by the Assistant Social

Welfare officer.
d) NoTA. and D.A. will be payable to non-official members.

3. The Commissioner of Social Welfare/ Commissioner Tribal Welfare and Director, Backward
Classes Welfare are requested to take action accordingly.
‘ (BY ORDER AND IN THE NAME OF THE GOVERNOR OF ANDHRA PRADESH)
i K. SWAMINATHAN,
o ‘ PRINCIPAL SECRETARY TO GOVERNMENT.
2 o
Ef. . [The Commissioner of Social Welfare, Hyderabad. |
"é : P’he Commissioner of Tribal Weifare, Hyderabad ’
iz [TheDirector, Backward Classes Welfare, Hyderabad
s
igfg‘:;.
é';vi?.f N
o~
[
e 1
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GOVERNMENT OF ANDHRA PRADESH
ABSTRACT

SOCIAL WELFARE DEPARTMENT - Hostels for Scheduled Castes, Scheduled Tribes and
Backward classes — Setting up of Hostel Review Committee - Orders - Issued.

SOCIAL WELFARE (Q1) DEPARTMENT

G.0.Ms.No.100 : Dated : 6-8-1993
’ Read the following:-

1. GO.Ms.No.94, SW Q1) Dept., dt. 10-7-1990.
2. U.O.Note.No.13953/K/93-3, SW (K) Department, dt.7-7-1993.
ORDER:

Governrent have received a number of suggestions for improving the functioning of hostels
from various quarters. The Government have reviewed the position and decided to constitute local

Committees for the effective monitoring and review of the functioning of the Government hostels with
the following:-

LHOSTELS LOCATED IN RURAL AREAS:

1. Mandal Revenue Officer ’ Chairman
2. Mandal Development Officer Member
3. Local School Head Master Member
4. Sarpanch 5 Member
5.  Tworepresentatives of active k

parents of inmates e Members
6. Assistant Social Welfare Officer Member
7. Warden/Matron Convenor

LHOSTELS LOCATED IN MUNICIPAL AREAS:

1. R.D.O./Sub-Collector Chairman
2. Chairman, Municipality Member
3. Local Head Master of Municipal area Member
4. Two representatives from among

the active parents of inmates l Members,
5. Assistant Social Welfare Officer Member
6. Warden/Matron Convenor

2. The Cominittee shall meet once in a month.

- 29
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The Committee shall monitor and review the functioning of the hostels with respect to the
following items:

i)  Maintenance of cleanliness of the hostel surroundings,

‘
L
i} Health and Hygiene of the boarders. : L

. I
i) Review of distribution of amenities provided to students such as free text books, note

books , Dresses, Ration as per menu etc., which are to be performed by Warden/Matron.

I

!

v) Review of the proper cooking of food, Hygenic maintenance of food and drinking water
etc., for which the cook and warden are responsible; !

V) The protection of the surroundings from Stray dogs and other animals and prevention of
entry of strangers by the Watchman.

t )
vi) Proper maintenance of the building and providing proper electrification and drinking watgr
facility for which the Assistant Social Welfare Officer will be responsible and |

vi) Review the academic performance of the boarders with the Head Master and Warden liay

reviewing the timely conduct of unit tests and measures of supervisory studies and spec:lal

coaching for weak students, |

The committee shall review the action taken on the earlier observations as the first agenda
item in every meeting. I

The Deputy Director (SW) shall obtain review reports from all the Mandal Revenue Officers
along with the action taken and monitor the conduct of meetings on regular basis and submlt
monthly returns as prescribed by the Collector to the District Collector. :
The necessary proformas may be evolved by the Commissioner of Social Weifare.
The Government hereby authorises the District Collectors to nominate the person atitem 5
the Committee indicated atpara 'l

iof

The meetings of the committee shall be held in the hostel campus.

10. The non-official members are not entitted to T A. and D.A. 1w

To

The Commissioner of Social Welfare, Hyderabad.
The Commissioner of Tribal Welfare, Hyderabad

The Director, Backward Classes Welfare, Hyderabad
All District Collectors.

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF ANDHRA PRADESH)

‘ K. SWAMINATHAN,
PRINCIPAL SECRETARY TO GOVERNMENT

i,
A



GOVERNMENT OF ANDHRA PRADESH
ABSTRACT

Social Welfare Department — Guidelines for administration of the Integrated Welfare
Hostel Complexes in respect of Social Welfare, BC Welfare and Tribal Welfare
Departments — Orders - Issued.

SOCIAL WELFARE (SW.EDN.1) DEPARTMENT

G.0.Ms.No.50. Dated.18.05.2010.
Read the following:-

1) G.O.Rt.No.11, S.W.(SW.Edn.1) Department dated.14.3.2007.

2) Government Memo No.12175/S.W.(Edn.1)/2009-1, dated.18.12.2010.

3) From the CSW, Hyderabad, Letter Rc.No.G1/3262/2009, dated.28.1.2010.

4) Minutes of the Meeting on IWHC’s held on 22.2.2010 in the chambers of
Spl. C.S., Tribal Welfare Department.

*kkkk

ORDER:

In the G.O. 1° read above, orders were issued according administrative sanction
for opening up of 120 Integrated Welfare Hostel Complexes(IWHC) with a sanctioned
strength of 400 students per Hostel in the State. The Hostels so sanctioned shall be run
as single units under the administrative control of Social Welfare/BC Welfare/Tribal
Welfare Departments, as per the following proportion:-

Name of the No. of Hostels
Department allocated
S.W. Deptt., 66
BCW Deptt., 40
TW Deptt., 14
Total 120
2. In the memo 2™ read above, to formulate operational guidelines for administration

of Integrated Welfare Hostel Complexes, the Commissioner of Social Welfare, Hyderabad,
was requested to constitute a (3) men committee consisting of Joint Directors/Deputy
Directors each from the Head of Departments of Social Welfare/ BC Welfare/Tribal
Welfare Departments.

3. In the letter 3" read above, the Commissioner of Social Welfare, Hyderabad,
furnished the draft operational guidelines framed by the committee.

4. In the Minutes of the Meeting, 4™ read above, guidelines for administration of the
Integrated Welfare Hostel Complexes were formulated jointly by the Social Welfare, BC
Welfare and Tribal Welfare Departments.

5. The Government after careful examination of the matter, hereby issue the
following guidelines formulated in respect of administration of Integrated Welfare Hostel
Complexes, that are to be followed by the Social Welfare/ BC Welfare/Tribal Welfare
Departments jointly:-

. The completed Integrated Welfare Hostel Complexes shall be handed over
to the District Officer of the Department in whose Administrative control,
the Integrated Welfare Hostel Complexes is allotted as per G.0.Ms.No.11
Social Welfare(Edn.l) Dept., Dated.14.03.2007.

Il. All the HWOs of the merged hostels shall be posted in the IWHC so formed
by merging the hostels, they shall follow staggered timings as follows on
rotation basis so as to ensure that atleast one HWO is available in the
premises round the clock.

7.00 AM - 3.00 PM
2.00 PM -10.00 PM
9.00 PM - 7.00 AM
P.T.O.
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Attendance shall be taken at 7.00 AM in the Morning and 9.00 PM in the
evening by the HWO who will be in duty during the period. The issue of raw
material for cooking shall also be made by the HWO who is on duty at 6.00
AM in the morning and at 3.00 PM in the afternoon and necessary entries
shall be made by the respective HWO in the Stock & Issue Register with
due signature.

The HWO of the Department under whose administration the Integrated
Hostel is allotted will be the HWO (Administration) of the IWHC. He/She

shall be allotted the following functions:-

a. He/She shall be the drawing and disbursing officer for diet, cosmetics
and all other items for the boarders in the hostel.

b. He/She shall be the drawing and disbursing officer for the salaries of
the Staff working in the IWHC. He/She shall prepare the bills and
present to treasury along with all the required statements like
attendance of boarders and statement of expenditure particulars item
wise and day wise.

c. He/She shall maintain the Treasury Bill Register, Cash Book, Staff
Register, Budget Watch Register, Vendors Registers, Staff Salaries
Acquittance.

d. He/She shall be responsible for distribution of cosmetic charges to the
hostel boarders and maintenance of Aquittance Register for Cosmetic
Charges.

e. He/She shall also maintain the Permanent Articles Register.

f. He/She shall allot duties to other HWOs and staff on monthly basis for
smooth maintenance of hostel. He/She shall also maintain a Movement
Register for HWOs and staff.

g. He/She shall attend the monthly meetings in the office of the District
Welfare Officer concerned and Other Meetings, the District
administration informed about the monthly expenditure particulars and
other issues.

V. Other HWOs of merged hostels shall be re-designated as HWO
(Academic) and HWO (House Keeping). There duties will be as follows:-

I. HWO( Academic):

a. He/She shall be responsible for the academic activities in the hostel.

b.

(2]

Good tutors shall be identified and appointed in the Hostel for providing
coaching for the 10" class boarders and other classes as per rules.

. The quarterly and half yearly marks of the boarders shall be entered in a

register/ HAI cards.

He/She shall grade the students on the basis of marks and provide special
attention to those weak in studies.

Weekly tests shall be scheduled by him/ her and he/ she shall arrange for
correction of the test papers.

He/She shall interact with the Principals of the schools where the boarders
are studying and discuss the academic performance of the boarders.

He/She shall be responsible for distribution of Note Books and other study
material to the boarders.

He/She shall be mainly held responsible for achieving good results in SSC
exams by the Hostel boarders.

P.T.O.
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I. HWO (House Keeping)

a. He/She shall be responsible for the overall upkeep of the Hostel premises.

b. He/She shall ensure that the toilets are functional and running water is
available to the boarders.

c. He/She shall ensure that safe drinking water is available to the boarders.

d. He/She shall maintain Sick Boarder Register and Health Watch Register.

e. He/She shall arrange for treatment of sick boarders including special diet
for them.

f. He/She shall be responsible for implementation of menu of the hostel
boarders.

g- He/She shall maintain the Material Distribution Register.

h. He/She shall be responsible for distribution of trunk boxes, plates and

glasses to the boarders.

i. He/She shall be responsible for distribution of dresses, carpet and bed

sheets to the boarders.

j- He/She shall maintain Staff Attendance Register.

k. He/She shall also attend to any other miscellaneous work relating
maintenance of Hostels.

With regard to the strength of the IWHCs, the same shall be maintained in the
range of 300 to 400 depending on the demand.
communities shall be as per proportionate summation of the existing
sanctioned strengths of the merged hostels i.e., the sanctioned strength of
the communities in the existing hotels shall be added to obtain the combined
proportion of the communities in the IWHC, as given below:-

The proportion of

to

MODEL WORKSHEET FOR ARRIVING AT PROPORTIONS OF VARIOUS COMMUNITIES IN INTEGRATED
WELFARE HOSTEL COMPLEXES
SI.No | Constituent Sanctioned Strength & Proportion of Communities
Hostel
SC’S ST'S BC’S Dalits Minorities | Others
converted Total
Christians (no)
No | % No % No | % No | % No % No | %
1. SC Hostel 70 [ 70%| 5 5% 9 9% 12 | 12% | - - 4 | 4% 100
2, ST Hostel 10 | 10%| 70 70% 10 | 10% - - - - 10 | 10% 100
3. BC Hostel 10 | 10%| 5 5% 76 | 76% - - 3 3% 6 6% 100
Total for the | 90 | 30%| 80 26.66 %| 95 |31.66%| 12 | 4% 3 1% | 20 | 6.66 %| 300
resultant IWHC’s
IWHCs limited to |120 | 30%[106.66 |26.66 %| 126 |31.66% | 16 | 4% 4 1% [26.66| 6.66 % | 400
400 admissions

VIL.

If the strength of the IWHC is more than the stipulated number 400, then the
excess of the existing boarders may be transferred to neighboring IWHCs or
regular hostels. While transferring the boarders the combined proportion of
the IWHC worked out as per clause VI shall be the guiding principle i.e., the
communities exceeding their proportion shall be considered for transfer.

P.T.O.
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XI.

XIL.

XIIL.

XIV.

XV.

XVL.

XVIL.

XVIIL.

XIX.

6.
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Entire expenditure of the IWHC may be drawn from the budget of the
concerned Welfare Department which has been given administrative control
over it. However the staff of other Welfare Departments including dailywage
workers, contract staff etc shall continue to be managed by their respective
Departments for the purpose of regularizations, transfers, promotions,
retirement benefits etc. However their current salaries and other benefits
shall be drawn by the HWO (Admn), treating them to be on deputation to the
controlling (Administering) Department.

Instructions be issued to the concerned District Educational officers to plan
and arrange for additional infrastructure and faculty in the schools, where the
boarders of New IWHCs are proposed to be admitted.

If the building vacated by the hostellers happens to be a Government
building it may be handed over to the concerned Department for
accommodation of College Hostel Boarders. In case if there is no College
hostel for that Department, the same may be handed over to the other Welfare
Department which may be needing the same.

Utencils at required size may be purchased and made available in IWHCs for
cooking of food etc., to cater the needs of 400 boarders.

The kitchens of IWHCs may be modernised by providing Wet Grinder and
steam cooker etc.,

Daily New’s papers may be provided and a good library may be housed in
IWHCs.

The services of (6) Vidya Volunteers with the assistance of Sarva Siksha
Abhiyan may be utilised for the boarders of classes 3™ to 6™ for undertaking
tuitions to Hostel inmates.

The services of (6) tutors i.e., subject wise English, Maths, Physical Science,
Natural Science, Social Studies and Hindi may be taken for 7" to 10" class
boarders, special attention to be paid on 10" class boarders.

The following items to be provided in IWHCs.

a) One By-cycle.

b) Sewing machine in Girls IWHC.

c¢) Phone.

d) Computers (5) No.s

e) Colour TV large screen.

f) Sports equipment like cricket kit, volley ball etc.,
dg) Furniture which may be required.

h) First Aid Kit.

The services of one Male/Female Nurse may be engaged on contract basis or
re-deployed from Health Department.

At least (10) Workers should be deployed from the merged hostels and on

contract basis if the number available from merged Hostels is less than (10).

The duties of the 10 workers shall be distributed as follows:

a) Cooks-2

b) Assistant Cooks who shall also function as servers in dining hall -2
c) Sweepers -3 (who will also take care of garden, if any)

d) Watchman/Watch woman - 2

e) Scavenger who shall keep the bathrooms clean -1

The Commissioner of Social Welfare /Commissioner of Tribal Welfare/Commissioner
of BC Welfare are requested to take necessary action as stated above.

P.T.O.
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7. This order issues with the concurrance of Finance(ESW) Department vide their
U.O.No.128/A1/ESW/10, dated.20.04.2010.

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF ANDHRA PRADESH)

A.K. TIGIDI
PRINCIPAL SECRETARY TO GOVERNMENT(FAC)

To

The Commissioner of Social Welfare, Hyderabad.

The Commissioner of Tribal Welfare, Hyderabad.

The Commissioner of BC Welfare, Hyderabad.

All the District Collectors through the CSW, Hyderabad.

All the Joint Directors/Deputy Directors through the respective HOD’s.

Copy to:-

The Social Welfare (TW.Edn/TW.Ser.l/TW.Bud/ SW.Ser.l/SW.Bud) Department.
The BC Welfare Department.

The Finance(ESW/BG) Department.

The PS to Prl. Secretary to CM/M(SW)/M(BCW)/M(TW).

The PS to CS/Spl.C.S.(TW)/ Prl.Secy(SW)/Prl. Secy(BCW) /Secretary(IF),Finance Deptt.,
SF/SC.

/IForwarded :: By Order//

SECTION OFFICER.
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