Dr. MCR HUMAN RESOURCE DEVELOPMENT INSTITUTE OF TELANGANA

Centre for Public Administration
Induction Training Programme/ Foundation Course for Junior Assistants

From 19.07.2021

to 18.08.2021

Week-2 (Revised)
BATCH-1V (D)
Class Room No: 219, 2nd Floor Admin Block
TIME TABLE
26.07.2021 to 31.07.2021
TIME Monday 26 Tuesday 27 Wednesday 28 Thursday 29 Friday 30 Saturday 31
Service Rules:
TS State & Subordinate
Service Rules
Scope, Method of
appointment, DR, Eligibility,
Rule of Reservation,
09.30am - Definitions-Duties of Maintenance of Roaster
. . . Controlling Officers- Fixed Pay fixations — Revised | Register, Joining in the post,
10.30am Right to Information . . . . . L
Act Travelling Allowances- Service Matters: | pay scales, stepping up of Service regularization,
SriK Ram’Go al Leave Rules- Tours, Training and Other CS (Conduct) pay, AAS declaration of probation
Srl Fe.lcult CIE—’)A ' Sri.V.L.N Gupta Allowances - Transfer Rules 1964 Sri B.Panduranga Sri K.Srinivasa Rao,
' Y ! Accounts Officer, Travell Allowance Sri D.Siva Prasad,| Sharma, Auucounts Audit Officer, State Audit
Dr.MCRHRDIT . X
(09.30 to 11.30 am) (Retd) T&A Dept deductions- Faculty (Retd), Officer , Department,
Corﬁbined Ninual) Sri B.N.N.Laxmaji Rao, | DrMCR HRD I | State Tresury & Account Combined -
AJC's Officer, Adult Dept Dasarathi Auditorium
Education Developmental Schemes of
Telangana State and
achievements
lfi3§§;?n_ Sri B. Vinod Kumar, Vice-
’ Chairman, Planning Board,
Combined -
Dasarathi Auditorium
11.30am - TEA BREAK
11:45am
11:45am to
12:45pm Service Rules:
Compassionate TS State & Subordinate
Leave Rules- appointments TSGLI,GIS & GPF Service Rules
Covid Test (RAT) | Sri.V.L.N Gupta Ccssﬁicgg)b;{;'f;rlggl SHiP.V.S Sri.V.L.N Gupta Sri K.Srinivasa Rao,
(11.30 to 1.30) Accounts Officer, Dy Director (SW)IR;etd Pathanjali, Accounts Officer, (Retd)| Audit Officer, State Audit
12.45pm to (Retd) T&A Dept Y " |Jr. Lecture, ATW, T&A Dept Department,
01:45pm Dr.MCRHRDIT Combined - Dasarathi
Auditorium
01.45pm-
02.45pm LUNCH BREAK
Role of Jr. Assistants PE;SS;%‘;SS Communication
Dr.K.Tirupataiah, Dr K Tirubataiah Gender-Related Laws Sexual|  Skills -Verbal & i .
02.4 IFS®, CC (Trg), o Tirupatatat, | - o rassment of women at Nonverbal Practice sessions on pay
03 455pm— Dr.MCRHRDIT- I[F)S ;@/ICCI;CHI(?T[;?')I' workplace Dr. Madhavi | Communication, | fixations (22B, 22 a (i), E-13&14
“4opm Combined - r-MCR Ravulapati Interpersonal | FR 31 (2), FR 29(1) B. | English - Precis writing;
. Combined - Relations . .
Dasarathi Dasarathi Assoc. Prof. of Law & SFV.L.N Gupta Panduranga Sharma , Writing simple words
Auditorium Auditorium Head-CPA, Accounts Officer, | Auucounts Officer , preparation of a Note
03.25pm- Dr.MCRHRDIT (Retd) T&A Dept State Tresury & Sri A. Lakshmana Rao
04.00pm TEA BREAK TEA BREAK Con’_lblnec_| o Combined - Account Dept
- Dasarathi Auditorium Dasarathi
04.00pm - E-7&8 E-9&10 Auditorium
05.00pm | English - Precis English - Precis
writing; Writing | writing; Writing E-11&12
simple words simple words English - Precis writing;
05.00 pmto| preparation of a preparation of a Writing simple words
06.00 pm Note Note preparation of a Note
Sri A. Lakshmana |Sri A. Lakshmana Sri A. Lakshmana Rao
Rao Rao (5.00 to 7.00 PM)
06.00 pm to 07.00 pm - GAMES
venues - Batch-04 Room No.219, Yoga: From 6:30 - 7:30 am, Venue: Vivekananda Hall /Ramadas Rangastali
ues 2nd Floor, Admin Block
Full Group :(3&4) - Dasarathi
Venues : -
Auditirium
Sd/- Sd/-
Smt. Jhansi Rani, Dr. Ravulapati Madhavi
Faculty & Course Cordinator Assoc. Prof. of Law & CH-PA & Course Dircetor




